3apernctpupoBaHo B HaunoHanbHOM peecTpe NpaBOBbIX aKTOB
Pecny6bnukn benapycb 13 Hosibpst 2025 1. N 6-1/55434

NOCTAHOBJIEHUE COBETA MUHUCTPOB PECIYBJIUKU BEJTAPYCb
12 Hosbpsa 2025 . N 635

O BOMPOCAX, CBA3AHHbIX C PACCMOTPEHWUEM OBPALLEHUA TPAXXOAH U FOPUAUYECKUX NKUL

Ha ocHoBaHun nyHKTa 4 ctatbk 12, nyHkTa 2 ctatbn 13, nyHKTa 3 cTaTbhk 19, 4actu nepBoun nyHKTa 1 1
nyHKTa 5 ctaTbu 24, yacten 4yeTBepTOM M NsaTon nyHkTa 1 crtatbm 25 3akoHa Pecnybnukn Benapycb ot 18
nionst 2011 r. N 300-3 "O6 obpalueHunsax rpaxgaH u opuanydecknx nuy" (ganee - 3akoH) CoseT MuHuctpoB
Pecny6nukn benapycb MNOCTAHOBJIAET:

1. YTBEpauThb:

lMonoxeHne O nopsake BeAeHMs 4enonpousBOACTBa NO OOpalleHVaM rpaxaaH U ipuandyeckux nuu
(npunaraetcs);

[MonoxeHue 0 nopsake BblAayu, BEAEHUS U XPaHEHUS KHUMM 3aMevYaHuin n NpeanoxeHun (npunaraetcs);

MonoxeHne © nopsgke  (PYHKUMOHUPOBAHUS  FOCYAAPCTBEHHOW eOuMHOW  (MHTErpuMpoBaHHON)
pecnybnukaHckon NHOOPMALMOHHON CUCTEMBI y4eTa 1 06paboTkmu obpalleHUn rpaxaaH 1 LpUaNYeckmx nuy
(oanee - cuctema yyeta n 06paboTkn obpawieHun) (npunaraeTcs).

2. PacyeT pacxogoB, npeaoycMOTPEHHbIX B MyHKTe 2 ctatbM 19 3akoHa, Npou3BoauTCs MyTeM
CYMMMPOBaHMS PacxofoB, CBSA3@HHbIX C PacCMOTpPeHMeM obpalleHMn U MNPU3HAHHBIX FOCY4AaPCTBEHHbLIM
OpraHoM, WHOW OpraHusaumen, MHAMBUAYarnbHbIM NpeanpuHUMaTenem HeobxoouMbIMU ANS PaCCMOTPEHUS
obpalLeHns No CywecTByY, KOTOpble NOATBEPKAEHbI AOKYMEHTaNbHO.

3. MpusHaTb yTpaTnBWKNMKM cuny noctaHoBneHms CoseTa MuHuctpoB Pecnybnukmn Benapycb cornacHo
NPUNOXEHMIO.

4. KHurm 3ameyaHuin © npensioKeHUn, W3roToBfEeHHble A0 BCTYMMEHMS B CWUy HacCTOSLEro
MOCTAHOBMEHNS, BbIJAOTCA OpraHu3aumMsM W WHAWBMAYAlNbHbIM NPeAnpUHUMATENAM [0 WX MOSTHOro
pacxofoBaHWs U UCMOMNb3YIOTCA UMW A0 MOSIHOrO 3anoSfIHEHUSA BCEX CTPaHML, KHUMM, npegHasHayYeHHbIX Ans
BHECEHUS 3aMeYaHnin n (MNn) NPEeanoXeHU.

5. Hactosiwee noctaHoBneHve BcTynaet B cuny ¢ 1 sHBapst 2026 T.

Mpembep-muHucTp Pecnybnukn Benapycb A.TypuuH

MpunoxeHue

K NOCTaHOBMEHMIO
CoseTta MuHucTtpos
Pecny6nvkn Benapycb
12.11.2025 N 635

NMEPEYEHb
YTPATUBLUNX CUITY MNOCTAHOBJIEHUA COBETA MUHUCTPOB PECMNYBJIMKU BEJIAPYCh

1. MoctaHoBneHne CoseTa MuHuctpoB Pecnybnukm Benapycb ot 24 ceHTabpst 2001 r. N 1402 "O6
yTBepxgeHun [lonoxeHuss o nopsagke J5MYHOro npuema rpaxgaH, B TOM 4ucCne WHOMBUAOYasbHbIX
npegnpuHuMartenen, ux npeacTtaButTenen, npeacraButenen wopugndeckux nuiy B CoBete MuHucTpoB
Pecnybnukn Benapycb".

2. lMoctaHoBneHne Coseta MwuHuctpoB Pecnybnuknm Bbenapycb oT 16 mapta 2005 r. N 285 "O
HEKOTOpbIX BOMpOCax opraHu3aumm paboThbl C KHUron 3aMedyaHuii U npeanoXeHnn”,

3. NocTaHoBneHne Coseta Munnctpos Pecnybnukmn Benapycb ot 17 mapta 2005 r. N 289 "O BHeceHun
n3meHeHun B noctaHosneHne Coseta Munnctpos Pecnybnukn Benapycb ot 24 ceHtabpa 2001 r. N 1402".

4. lMoctaHoBneHne Coseta MuHucTpoB Pecnybnukm Benapycb ot 28 depana 2006 r. N 283 "O
BHECEHUM  U3MEHeHUss B  MnepevyeHb MeCT  peanusauuu  opraHusauusamu,  MHAUBUAYalbHbIMU
npeanpvHUMaTeNnsaMn TOBapoB, BbINOMHEHMA paboT uNu okasaHua YCryr, B KOTOPbIX BeAETCHA KHura



3aMevaHui N NpeanoxeHun'.

5. MNoctaHoBneHne Coseta MuHuctpoB Pecnybnukm benapycb oT 28 asrycta 2006 r. N 1087 "O
BHECEHUM  [OrMOfHeHWs B  MepeyeHb MeCT  peanusaumm  opraHmsauuamy,  MHAMBMAYalnbHbIMU
npeanpvHUMaTensMu TOBApOB, BbIMNOMHEHUS PaboT UMM OKa3aHUA YCNyr, B KOTOPbIX BedeTCca KHura
3aMevaHuii N NpeanoxeHnn'.

6. lNMoctaHoBneHne Coseta MwuHuctpoB Pecnybnukm Benapycb ot 23 Hosibps 2008 r. N 1776 "O
BHECEHMM M3MeHeHNs1 B nocTaHoBneHne Coseta MuHuctpoB Pecnybnuku Benapycb ot 16 mapta 2005 r. N
285".

7. MognyHkT 1.23 nyHkTa 1 noctaHoBneHnst Coseta MuHuctpos Pecnybnuku Benapyck ot 10 deBpans
2009 r. N 183 "O BHECEHUN N3MEHEHUN M OOMOSIHEHMI B nocTaHoBreHnst Coseta MuHnctpoB PecnyGnnkm
Benapycb no Bonpocam OMKETHbIX OTHOLUEHWA U NPU3HAHWUM YTPaTUBLUMM cuiy noctaHoBneHus CoseTa
MwuHucTtpoe Pecny6nukn benapyck ot 13 mapta 2001 r. N 332",

8. MoanyHkT 1.1 nyHkTa 1 noctaHoBneHus Coseta MuHnctpoe Pecnybnuku Benapyck ot 11 mas 2009 r.
N 618 "O BHeCEHMM OONONHEHNSI U UIBMEHEHUI B HEKOTOpble nocTaHoBneHns Coseta MuHuctpos Pecny6nvkn
Benapycb no BornpocaMm agMUHUCTPATMBHBLIX Mpouenyp, OCYLLECTBISieMbIX HanoroBbiIMKM oOpraHamu B
OTHOLUEHUN IOPUOMNYECKUX NNLL U HOMBUAYaNbHLIX NpeanpuHumaTenen'.

9. lMNocraHoeneHne Coseta MuHucTpoB Pecnybonukm Benapyce ot 3 aerycta 2009 r. N 1019 "O
BHECEHMM M3MeHeHu B noctaHoBneHne Coseta MuHuctpoB Pecnybnuku Benapycb oT 16 mapta 2005 r. N
285"

10. MoanyHkT 1.18 nyHkTa 1 noctaHoBneHus Coseta MuHuctpoB Pecnybnuku benapycb ot 28 anpens
2010 r. N 640 "O BHecCeHUM M3MEHEHUA N OOMONHEHUN B HeKOTOpble noctaHoBrneHus Coseta MuHUCTpOB
Pecnybnukn Benapycb no Bonpocam KOHTPONbHOW (Hag30pHOW) AeATENbHOCTU M NPU3HAHMKU YTpPaTUBLLMMU
CUny HEKOTOpbIX NocTaHoeneHun MNpasutensctea Pecnybnukn benapyce".

11. MoctaHoBneHne Coseta MuHucTtpos Pecny6nukm Benapycb ot 1 noHa 2010 r. N 820 "O BHeceHun
N3MEeHeHWI 1 JoNoNHeHUn B noctaHoBneHne Coseta MuHuctpos Pecnybnukn Benapych ot 16 mapta 2005 r.
N 285"

12. MognyHkT 1.3 nyHkTa 1 noctaHoBneHus Coseta MuHuctpoB Pecnyonukn benapycb oT 27 okTsibps
2011 r. N 1440 "O BHECEHUN N3MEHEHUN N OOMNOSHEHUS B HEKOTOpble noctaHoBneHus Coeeta MuHUCTPOB
Pecnybnukn Benapycb".

13. MoctaHoBneHne Coseta MuHuctpoB Pecnybnukn Benapyck ot 30 gekabpst 2011 r. N 1786 "O
nopsiike BeleHns 4enonpov3BoAcTBa No obpalleHnam rpaxaaH v ipuamyeckux nuy'”.

14. MoanyHkTbl 1.4 1 1.7 nyHkTta 1 noctaHosneHna Coseta MuHuctpoB Pecnybnukun Benapycb ot 19
aHBaps 2012 r. N 58 "O BHeceHWM OOMONMHEHUM N U3MEHEHMIA B HEKOTOpble MnocTaHoBreHust CoBeTa
MwuHuctpoB Pecnybnvku Benapyce”.

15. MNMocTtaHoeneHne Coseta MuHucTtpoB Pecnybnukn benapycb ot 10 gekabpsa 2012 r. N 1133 "O
BHECEHMM M3MeHeHns B nocTtaHoBreHne Coseta MuHuctpos Pecnybnuku Benapycb ot 16 mapta 2005 r. N
285"

16. MoanyHKT 2.6 NyHKTa 2 noctaHoBneHus Coseta MuHucTpoB Pecnybnukmn benapycb oT 26 espans
2014 r. N 165 "O HekoTopbIx Mepax no peanusauun Ykasa lNpeangeHTta Pecnybnukn benapycb oT 27 HoA6ps
2013 r. N 523".

17. NognyHkT 1.2 nyHkTa 1 noctaHoBneHna Coseta Munuctpor Pecnybnukmn benapycb ot 9 uiona 2014
r. N 660 "O BHeCeHWM U3MEHeHWA K [OonofHeHurn B noctaHoBneHus Coseta MuHucTpoB Pecny6nvku
Benapyco".

18. MoanyHkT 1.1 nyHkTa 1 noctaHoBneHns Coseta MuHuctpoB Pecnybnukn Benapycb ot 24 uions
2014 r. N 725 "O BHeCeHUM MU3MEHEHWA N [OOMOSIHEHUS B HeKOoTopble nocTtaHosrieHus Coseta MuHWMCTpOB
Pecnybnukn Benapyco".

19. NMognyHkT 1.2 nyHkTa 1 noctaHoBneHus Coseta MuHuctpoB Pecnybnukn Benapycb oT 7 okTs6ps
2015 r. N 836 "O BHeceHuUM OOMOMHEHUN U M3MeHeHun B noctaHoBneHus Coseta MuHucTpoB Pecnybnuku
Benapycb o1 29 anpens 2010 r. N 645 u ot 30 gekabps 2011 r. N 1786".

20. MognyHkT 1.1 nyHKT 1 noctaHoBneHns Coseta MuHuctpos Pecnybnukn Benapyck ot 5 Hos6ps 2015
r. N 921 "O BHeCeHWM U3MEHeHWA K [OonofHeHun B noctaHoBneHus Coseta MuHucTpoB Pecny6nvku
Benapycb".

21. MNMoctaHoBneHne Coseta MuHuctpoB Pecnybnuku Benapyck ot 5 HoA6psa 2015 r. N 922 "O nopsgke
pacyeta pacxofoB, MOHECEHHbIX OpraHu3auuaMu, WHAWBMAYaNbHbIMW MpeanpuHUMaTtensMy B CBA3U C
pacCMOTPEHNEM CUCTEMaTUYECKM HanpasnsieMblX HeOOOCHOBaHHbIX ObOpalleHui, a Takke obpalieHun,
cofepXxalmx 3aBeOMO NOXHble cBeeHnd".

22. MoanyHkT 1.4 nyHkta 1 noctaHoBnenunss Coseta MuHnuctpoB Pecnybnukn Benapycb oT 13 okta6ps
2017 r. N 773 "O BHECEHUN N3MEHEHUN N OOMONHEeHUs B noctaHoBneHms Coseta MuHnctpos Pecnybnuku



Benapycb 1 npusHaHum yTpaTmBLUMMK cuny noctaHoBneHun Coseta MuHuctpos Pecnybnukn Benapycb".

23. TloctaHoBneHne CoBeta MuHuctpoB Pecnybnukun benapycb oT 4 Hosbpsa 2017 r. N 831 "O
BHECEHUM JononHeHnn B nocrtaHoeneHne Coseta MuHuctpoB Pecnybnukn benapycb ot 16 mapta 2005 . N
285".

24. TMoctaHoBneHme CoBeta MwuHuctpoB Pecnybnukn Benapyce ot 9 anpens 2018 r. N 269 "O
BHEAPEHUN eQUHOro Knaccudukatopa obpalleHnn rpaxaaH v lopuanyeckux nuy'”.

25. MoanyHkt 1.51 nyHkta 1 noctaHoBneHus Coseta MuHuctpoB Pecnybnukm Benapycb ot 2 mons
2020 r. N 391 "O6 nameHeHumn noctaHosneHu Coseta MuHuctpos Pecnybnuku Benapycb".

26. lNMoctaHoBneHne Coseta MunHuctpoB Pecnybnukn Benapycbk ot 30 gekabpst 2020 r. N 771 "O6
n3ameHeHumn noctaHosneHnn Coseta Munuctpoe Pecnybnuvku benapycb".

27. MyHKT 2 npunoxeHnst 1 k noctaHoBneHutio Coseta MuHuctpoB Pecnybnukn Benapycb oT 14 ntoHs
2021 r. N 326 "O6 nameHeHnn noctaHoBneHun Coseta MuHuctpoB Pecnybnnkm Benapycb".

28. MyHkT 1 npunoxeHusa 1 k noctaHoBrneHuto Coseta MuHuctpoB Pecnybnukn benapycb ot 25 uioHs
2021 r. N 363 "O peanusaumu 3akoHa Pecnybnukmn Benapyck "O6 nameHeHnm 3akoHa Pecnybnukmn Benapycb
"O rocyaapCTBEHHOM perynmpoBaHnmn Toproenun n obiecteseHHoro nutaHusa B Pecnybnuke benapycb".

29. MMyHKT 12 npunoxeHust 2 k noctaHoBneHnto Coseta MuHnctpoe Pecnybnukn bBenapych ot 25 mapTta
2022 r. N 175 "O6 uameHeHun nocTtaHoBneHun Coseta MunuctpoB Pecnybnunkm benapycb no Bonpocam
OCYLLECTBIEHNA aAMUHUCTPATMBHbIX Npoueayp B OTHOLEHUM CYyObEeKTOB XO3AMCTBOBaAHUA".

30. lMoctaHoBneHne Coeta MuHuctpoB Pecnybnukn benapycb ot 19 gekabpsi 2022 r. N 877 "O6
n3amMeHeHmn nocrtaHoeneHmn Coseta Munuctpor Pecnybnukn benapyck ot 16 mapta 2005 r. N 285 u ot 30
aekabps 2011 r. N 1786".

31. MyHkTbl 1 - 6 NnoctaHoBneHnss Coseta MuHuctpos Pecnybnukmn Benapycb ot 30 aekabpsa 2022 r. N
986 "O cucrteme y4yeta n o6paboTkm obpalueHnin'.

32. MyHKT 3 npunoxeHuss kK noctaHoBneHmto Coseta MunHnctpos Pecnybnukmn Benapycb ot 20 Hos6ps
2023 r. N 791 "O6 nameHeHumn noctaHosneHun Coseta MuHuctpos Pecnybnuku Benapycb".

33. MoanyHkTbl 1.7 1 1.22 nyHkTa 1 noctaHoBnenuna Coseta MuHuctpoB Pecnybnukn benapycb ot 30
ceHTs10pst 2024 r. N 719 "O6 nameHenunn noctaHoeneHun Coeeta MuHuctpos Pecnybnukn benapyce".

34. TlyHKT 2 npunoxeHuns Kk noctaHoBneHuto Coseta MunuctpoB Pecnybnuku Benapycb ot 3 aHBaps
2025 r. N 6 "O nopsigke nogTBepXaeHUs rOTOBHOCTU Narepen Kk paboTe B nepmod KaHuKyn".

35. MyHKT 4 npunoxeHns 1 k noctaHoBneHutio Coseta MuHuctpoB Pecnybnukn Benapycb oT 13 utoHs
2025 r. N 328 "O nopsgke npenoctaBneHnsi rocygapcTBEHHOM NOAAEPKKM MPU BO3BEOEHUMN, PEKOHCTPYKLMMK
Unn npmodpeTeHnmn Xnnbix nomeLeHmin".

YTBEPXIEHO
[lTocTaHOBJIEHUE
CoBeTa MMHMCTPOB
Pecnybmmku BeJsapychb
12.11.2025 N 635

NMOJNOXXEHUE
O NOPAOKE BEOEHUA AENONPOU3BOACTBA MO OBPALLEHUAM NPAXAOAH U FOPUANYECKUX
nny

1. Hactoawumm [llonoxeHnem onpegensetrca nNopsaok BeAeHMs Oenonpov3BoactBa no obpaleHnsam
3asBuUTEnen, NOCTYNMBLUUM B rOCyJapCTBEHHbLIN OpraH, WHYH opraHusauuio (ganee, ecnu He yCTaHOBMEHO
WHOE, - opraHmsauusl), K tHanemngyansHOMy npegnpuHUMaTento.

2. B HacToqwem NonoxeHn NpUMEHSAOTCA TEPMUHbBI B 3HAYEHNSAX, YCTAHOBMEHHbIX B cTaTbe 1 3akoHa.

3. [HenonpousBoactB0 nNo  obpalieHnam  3asBUTENEn  OCYLLEeCTBRSEeTCA  YNONHOMOYEHHbIMU
AOIMKHOCTHBIMY L @Mn OTAENbHO OT APYrnX BUAOB OeNonpon3BoacTBa.

[denonpon3BoacTBO MO MUCbMEHHbIM OBpalleHnaM rpaxaaH, BHECEHHbIM B KHUTY 3aMeyaHun wu
npeanoXeHwn, BedeTca OTAeNbHO OT Aenonpov3soacTBa No obpaleHnam 3assutenen, nogaHHbiIM B
NMUCbMEHHON, YCTHOW Uy 3neKTPOHHOU dhopMe.

[enonpoun3soacTBo No obpalleHnam 3assutenen BeAeTcs LeHTpanM3oBaHHO UIn AeleHTpann3oBaHHo.

Henonpon3BoactBo No obpaleHnam rpaxgaH, BHECEHHbIM B KHUFY 3aMeYaHuh u NpeasiokeHwuwn,
BeJeTCs LeHTpann3oBaHHo.



4. MNocTynatowme B opraHnsaumio obpalleHns 3aaBuTenen perucTpmpytoTcs B 4€Hb UX NOCTYNNEHUS.

Ob6palueHnsa 3asaBuTenen, NOCTynMBLUME B OpraHuM3aumio B Hepabouun geHb (Hepabouee Bpewms),
PErMCTPUPYIOTCS HE NO34HEE YEM B MEPBLIN crieayowmi 3a HAM paboyunii AeHb.

5. Pernctpauma nNUCbMEHHBbIX U YCTHbIX ObDpalleHun 3asBuTenemn, MOCTYNUBLUMX B OpraHusauuun, u
OoTBETOB (YyBEAOMSIEHUA) HAa HUX OCYLLECTBNSAETCS B CUCTEME 3JNIeKTPOHHOro AoKyMeHToobopota nunbo c
NCNONb30BaHMEM PErmMCTPaLMOHHO-KOHTPOSbHBLIX (opM Ha ©OymaxHoMm Hocutene. [ocygapcTBEHHbIMU
opraHamu, MHbIMW rOCYAapCTBEHHbIMU OpraHn3aumMsaMm MHopMaumst 0 NOCTYNMBLUMX NMUCbMEHHBLIX M YCTHbIX
obpalueHuax, oTBeTax (YyBeAOMIIEHNSAX) HA HUX BHOCUTCS B cMCTEMY yveTa u 06paboTku obpaleHni.

Perncrtpaumsa anekTpoHHbIX obpalleHunn 3assutenemn, NoCTYNUBLLMX B rOCYAapCTBEHHbIE OpraHbl, MHblE
rocygapCTBeHHble OopraHusauumu, u OTBeTOB (yBEAOMIEHUA) Ha HWUX OCYLIECTBMSETCS B CUCTEME yyeTa U
06paboTkm obpalieHnin. ANeKTPoHHble obpalleHnss n oTBeThbl (YBEAOMITEHUSA) HA HUX MOTYT Y4YUTbIBATbCS B
CUCTEME 3NEKTPOHHOrO AOKYMeHToo6opoTa nNnbo C UCNONb30BaHMEM PErMcTpaLMoOHHO-KOHTPOSbHBIX hOpM
Ha Byma)kHOM HocuTene.

6. MNpn nocTtynneHun B rocyaapCTBEHHbIA OpraH, UHYH roCyaapCTBEHHYHO OpraHm3auunio 3reKTPOHHOMo
obpalleHna MoXeT co3agaBaTbCs ero bymaxkHasi Konusi.

7. PernctpaumoHHO-KOHTpOnbHas hopmMa pernctpaumm obpaleHuin 3asaBuUTeNen CoOEPXKNUT PEKBU3UTDI
COrfacHo npusioxeHuto 1.

B  peructpauMoHHO-KOHTPOSibHble  (POPMbl  MOFYT  BKMOYATbCA  LOMNOSNIHUTENbHbIE  PEKBU3UTHI,
HeobOxoaumble Onsi obecrneyeHns yveTta, KOHTPONs, aHanuaa paboTbl ¢ obpalleHusiMn 3asiBUTENEn, noucka
AOKYMEHTOB, CBA3a@HHbIX C pacCMOTpPeHnem obpaLleHui.

B perucrpaunoHHO-KOHTPOSbHBIX dOpMax He 3anoSiHAKTCS PEKBU3UTLI, CBeOeHUs AN 3anofiHeHUS
KOTOPbIX OTCYTCTBYHOT B CBSI3M C OCOOEHHOCTAMM pacCMOTpeHus obpalleHun 3assuTtenen nubo copepxat
CBeOEeHUs, COCTaBnsALWMe rOCyfapCTBEHHbIE CeKpeTbl, CryXebHyl MHOopMaunlo  OrpaHNYeHHOro
pacnpocTpaHeHns, MHpopMaLmIo, COCTaBMSAOLY KOMMEPYECKYHD, NPOdeCCMOHanbHy0, GaHKOBCKYIO U NHYHO
OXpPaHAEMYyl0 3aKOHOM TaWHy, MWHMOpMauMio, coaepxawyrcs B Aenax 00 agMUHUCTpPaATUBHbIX
npaBoHapyLIeHUsaX, MaTepuanax W YrosioBHbIX Aeriax OpraHoB YrofloBHOMoO npecnefoBaHus u cyaa Ao
3aBepLUeHnss NPon3BoACTBa MO Aeny.

8. KoHBepThbl OT NOCTYNMBLUMX MMCbMEHHbIX 0DpaLleHniA 3asBUTENEN COXPaHAITCA B TEX criyvasix, Korga
TONMbKO MO HUM MOXHO YCTaHOBUTb aapec 3asBUTENS WNW Korga AaTta Ha OTTUCKE KarneHOapHoro wtemnens
CNY>XUT NOATBEPXAEHNEM AaTbl MX OTNPABKU N MOSNYyYEHUS.

9. PerncrpaumnoHHbIn MHOeKC obpalleHnam 3assutenen, otsetam (YBe4OMNEHUSM) Ha HUX, B TOM Yucne
oTBeTaM (yBeAOMMEHMSIM), HanpaBneHHbIM 3asiBUTENO Ha 3amMevaHns 1 (Unu) NpeanoXeHusl, BHECEHHbIE B
KHUTY, NpucBaMBaeTCs B COOTBETCTBUM C MPUHATOM CUCTEMOW pernctpaumm AOKYMEHTOB B OpraHu3auuu, y
WHOMBUAYaNbHOro npeanpuHMmarens, a obpawieHmam, oteeTam (YyBeOOMIEHUAM) Ha HUX B CUCTEME y4veTa U
06paboTkm obpalleHunit - B COOTBETCTBUM C NOPSAKOM (DYHKLUMOHUPOBAHMS TakoW CUCTEMBI.

10. O6paweHna oaHOro W TOro Xe 3asBuTeNns No OAHOMY W TOMY >Xe BOMPOCY, HarnpasBfeHHble
pasnuyHbIM agpecaTam U NOCTyNMBLUME ONA PAaCCMOTPEHUS B OAHY M Ty XKe OpraHu3aumio, permctTpupyroTcs
(yunTbiBaOTCS1) B~ CUCTEME  3JNIEKTPOHHOrO  JOKyMeHToobopota  nNuBO € UCMOMb30BaHUEM
PErncTpauUMOHHO-KOHTPOMbHbIX (hopM Ha OymaxHOM HocuTene noh pPerucTpaumoHHbIM — MHOEKCOM
nepBoHayanbHoOro obpatleHms ¢ gobaBneHnem AONONHUTENBHOrO NOPSIAKOBOro HOMepa.

11. aeHTu4HbIM obpalleHnsiM 1 obpaLleHnaM, cogepallmMm yTouHsLwme (4ONOMHSWME) LOKYMEHTbI
n (unn) ceedeHus, 4O HanpasneHnsa 3asBuTeNto oTBeTa (YBEAOMISIEHMS) HA NepBOHadanbHoe obpalleHue B
CUCTEME 3JNEKTPOHHOrO AOKYMeHTooGopoTa nNnbo C MUCNOoNb30BaHMEM PErMcTpaLMOHHO-KOHTPOSbHBIX DOPM
Ha ByMa)KHOM HOoCcUTeNe NPMCBanBaETCs PErMCTPaLMOHHBIN MHAEKC NepBOHAaYanbHOro obpalleHums.

Mpn oT3bIBE 3asiBUTENEM CBOEro ObpalleHnst 3asiBNIEHUIO B CUCTEME ANEKTPOHHOIO AOKyMeHToobopoTa
nmbo C MCNonb3oBaHMEM PErUCTPaALMOHHO-KOHTPOSbHBIX hOpM Ha OymMakHOM HocuTene npucBavBaeTcs
PErncTpaumOHHbIV MHAEKC NepBOHAYarbHOro obpaLleHus.

12. MNMoBTOpHBLIM Ob6paLLeHnsM npucesaneBaeTca odepeHON PerncTpaunoHHbIn nHaekc. MNpu pernctpaunm
(y4eTe) MOBTOPHLIX OOpalleHU B CUCTEME 3SNEKTPOHHOrO AOKYMEHTOObopoTa [OMNyCKaeTCa NPUCBOEHME
PEerncTpaumMoHHOro MHAEKCa NepBOHaYanbHOro obpaileHns ¢ gobaBneHneM OOMNOMHUTENbHOrO NOPSAKOBOro
Homepa.

13. ObpaleHuns 3aasuTenen, NoCTynmBLUNE U3 BbILLECTOSALLMX OPraHOB B MECTHbIE UCMOSTHUTENbHbIE U
pacnopsauTenbHble opraHbl, MOAYUHEHHbIE UM OpraHu3auuun, TeppuTopmansHble nogpasgeneHns (opraHsl) 1
opraHusauumn, nogvyMHeHHble, BXoaswme B COCTaB (CUCTEMY) pecnyOrMKaHCKMX OopraHoOB rocy4apCTBEHHOro
ynpaBfeHnsa n opraHmsaummn, nogumHeHHbix MNpasutensctey Pecnybnvnku Benapyck, gpyrne rocygapcTBeHHbIE
opraHbl, MHblEe OpraHu3aumm, No KOTopbiM TpebyeTcs NpefcTaBneHne OTBETOB B BblLeCTosILME OpraHbl 6e3
HanpaBneHnss OTBeTOB (YBEOOMIIEHWUN) 3asBUTENAM, PErMcTPUPYOTCA M YYUTbIBAKOTCA Kak MopyYeHus
BbILLECTOSLNX OPraHoB.



14. Ob6palueHns 3asiBUTENen nocne peructpauMm nepegatroTcssi Ha pPacCMOTPeHVEe PYKOBOAUTENAM
opraHusaummn unu ynosiHOMOYEHHbIM UMW JOSHKHOCTHBIM nnuam.

MopyyeHus pykoBoauTenen opraHnsaumi Nnm ynosTHOMOYEHHbIX UMW AOMKHOCTHBIX MWL O AanbHenwem
paccMoTpeHun obpalleHni 3assutene ohopMnAlTCa B hopMe pe3ositoLmi.

MNpn wuncnonb3oBaHWM CUCTEM SMEKTPOHHOro [OKyMeHToobopoTa W nepeHoce B HWUX obpalleHun
3asBuTENEN MNOPYYEeHUss pyKoBOAMTENEN OpraHnsaumi WUnu  ynorHOMOYEHHbIX UMW  OOSPKHOCTHbIX Nvu
ogopMnAlTca B OpMEe  ONEKTPOHHbLIX  PEe30nounin, OoTpaXaemblX B  CUCTEME  3NEKTPOHHOro
AOKyMeHToo6opoTa.

Mpn wncnonb3oBaHMKM cUCTEMbI ydeTa M 06paboTkm obpalieHuMii M nepeHoce B Hee obpalleHui
3asBuTENEN NOPyYEHUs pyKoBoAUTENEN rocy4apCTBEHHbIX OPraHoOB, MHbIX FOCY4apCTBEHHbIX OpraHu3auuu,
YNONMHOMOYEHHbIX UMW SOMKHOCTHBIX NUL, 0OPOPMIIAIOTCA B (POPME INEKTPOHHbBIX PE30SOLNIA, OTPaXXaeMbliX B
cucteme yveta n 06paboTkm obpalleHui.

15. MNpn ncnonb3oBaHUM PerncTpauLmMoHHO-KOHTPOSTbHOM )OPMbl Ha ByMaXXHOM HocuTene cBedeHust O
X0[4e paccMoTpeHus obpalweHun 3assuTtenen (MHopMaumsi O HanpaBfeHHbIX 3anpocax, MoSyYeHHbIX
OOKYMEHTax W (Mnn) cBeOeHusiX, OT3blBE 3asBUTENsIMM CBOMX OOpalleHun, yBedOMIIeHWe 3asiBUTenen o
NpUYUHAX MpeBblWEHNs YCTAHOBMEHHbIX 3aKOHOOATENbCTBOM CPOKOB  PacCMOTpPeHus  obpalleHun,
pacCMOTPEHME KOJIITEKTUBHOIO obpalleHns Tpuguatu u Gonee 3asiBUTenen C Bbie3gOM Ha MecTo), 06
N3MEHEHNN CPOKOB PacCMOTPeHUs obpalleHnin, pesynbTaT UX paccCMOTPeHUs (paccMoTpeHne obpalleHunst no
CYyLLeCTBY, OCTaBIieHNE NMUCbMEHHbIX, YCTHbIX W 3NEKTPOHHbIX obpalleHnn 6e3 pacCMOTPEHUS MO CyLLECTBY,
HanpaBneHne obpalleHun AN pPacCMOTPEHMS OpraHM3auusMm B COOTBETCTBMM C MX KOMMETEHUMEWN,
npekpalleHMe nepenuckn), a Takke OTMETKa O Bblgave npeanucaHns U ero UCMNOSIHEHWM LOMXKHbl ObITb
OTpaXXeHbl TOYHO N CBOEBPEMEHHO.

16. [nga y4yeTa obpalleHun 3assutenen pecnybnnmkaHCKMMM OopraHamn rocygapCTBEHHOro ynpasreHus,
WHbIMW  OpraHusaumsiMyM,  noguvHeHHbiMn  [paButenbctBy  Pecnybnukn  benapycb,  MeCTHbIMM
NCNONHUTENBbHBIMX N pacnopsaauMTeNnbHbIMMA OpraHamMn NPUMEHSETCA eauHbIN KnaccudukaTtop obpalleHun
rpaxkgaH v 1opuanyecKmx nNuL, CornacHoO NPUNOXEHUIO 2.

17. KoHTpornb 3a paccMoTpeHnem obpalleHunii 3asiBUTENEN B OpraHn3aunsix Be4eTcsl C MCMNONb30BaHNEM
cuctembl  yyeta wn obpaboTkm  obpalleHuid, CUCTEMbI  3NEKTPOHHOrO  AOKymMeHToobopoTa nmbo
PErncTpauUmMOHHO-KOHTPOMbHbIX PhOpM Ha BymMaXHOM HocuTene.

[na KoHTpons 3a pacCMOTPEeHMEM 3aMeyaHuin n (Mnn) NPeasioKEeHUNn, BHECEHHbIX B KHUTY, MOXET
ncnonb3oBaTbCs cuctema yyeta n obpaboTkm obpalleHun, cuctema SNeKTPOHHOro AOKYMeHToobopoTa unu
perncTpaumoHHO-KOHTponbHas dopma Ha bBymakHOM HocuTene.

18. KoHTponb 3a paccmoTpeHMem obpalleHnin 3asiBUTENEN 3aBepLlaeTcs, eCriv BCE MOCTaBIIEHHbLIE B
HUX BOMPOCbI PacCMOTPEHbI, MPUHATHI HEOOXOAUMbIE Mepbl U 3asBUTENAM [aHbl OTBETbl B MUCbMEHHOM,
YCTHOW U 3NEKTPOHHON hopMe, a Takke HanpaBneHbl yBeLOMIEHNS B NOPSAKE, YCTAHOBIEHHOM B 4acTu
nepBon NyHKTa 3 u nyHkTe 5 ctatbun 10, nyHKTe 4 cTaTbn 15, yacTn BTOPOW NyHKTa 3 cTatbh 17 u nyHkTe 1
ctaTtbn 21 3akoHa.

PeweHne o0 CHATMM C KOHTpons obpalleHnin NPUHUMAKT PYKOBOAMTENW OpraHuM3auun  unm
YNOMHOMOYEHHbIE UMW JOSDKHOCTHbIE NnLa.

19. B oTtBeTax, HanpaBMeHHbiX B BbIWECTOSAWME OpraHn3aumMm, No HaxoOsAWMMCA Ha KOHTpone
obpalleHnaM 3aaBuTenen n NpeanMcaHuaM yKkasbiBaloTCS CBeAEHUs: O HanpaBreHHOM oTBeTe (YBeAOMIIeHNN)
3aABUTENIO O pe3ynbTaTtax PacCMOTPEHUS ero obpalleHnsi, oTMeTka 06 ucnonHuTene.

20. OdhopmneHne npegnnucaHns OCyLLECTBASIETCA B COOTBETCTBUN C HOPMATMBHBIMW MPABOBbIMU aKTaMu
B cdhepe apxMBHOro gerna v genonpounssoactea. [pegnucaHns permcTpyupyroTcs B COOTBETCTBUN C NPUHSATON
CUCTEMOW perncTpaumnm JOKYMEHTOB B OpraHusauuu.

21. OtmeTKka 06 MCNOMNHEHMN M HanpaBreHUn B Aeno obpalleHnin 3asBuTenen oTpaxaeTca B cucteme
yyeta n 00paboTkm obpalieHun, a Takke B CUCTEME 3JNEKTPOHHOro AoKyMeHToobopota nubo B
perncTpaumoHHO-KOHTPOMbHbIX hopmax Ha ByMaKHOM HOCUTENE B Ciydae UX MCMOfb30BaHUS.

B cnyyae oT3biBa 3adBuMTENeM CBOEro MUCbMEHHOro obpalleHns oTmeTka 06 WCMNOMHEHUU 1
HanpaBneHun ero B Aeno NpoCcTaBNsAeTCcsa Ha ero 3asiBneHnn o6 0T3biBe CBOEro obpalleHus.

OTmeTKa 00 0T3bIBE 3as9BUTENEM INIEKTPOHHOIO obpalleHnsa oTpaXKaeTcsl B cMcTeme yvyeta n o6paboTku
obpalleHni, a Takke B CUCTEME 3NEKTPOHHOro JOKYyMeHTOoobopoTa B cliydae ee UCMosib30BaHNS.

lMocne paccMoOTpeHUs BOMPOCOB, U3MOXEHHbIX FPaXXA4aHWHOM B KHUre 3amMedaHui 1 NpeasiokeHun, Ha
Kkonun oTBeTa (yBeAOMIeHVs) 3asBUTENio, OcTallwenca B [eronpousBOACTBE  OpraHusauuu, Yy
MHANBMAYaNbHOIo NpeanpuHUMaTens, NPocTaBnsaeTcs oTMeTKa 06 UCNONHEHNW U HanpaBrieHun ee B erO.

22. OG6paweHns 3asiBUTeneh Wn [OOKYMEHTbl, CBA3a@HHble C WX PacCMOTPEHMEM, B OpraHusaumm
dopMMpYyOTCS B ilena B COOTBETCTBUM C YTBEPXKOAEHHOW HOMEHKNATypon aen.

23. ObpalleHuns 3aaBuTenen N AOKYMEHTbI, CBA3aHHbIE C MX PACCMOTPEHMEM, NPU LIEHTPann3oBaHHON



cuctemMe [OenonpousBoacTBa  BO3BpalLaldTCA  AOMKHOCTHLIM - NUuaMm, BefyuimMm  OenornpovsBOACTBO MO
obpalleHnsm 3aaBuTenen, Ans LeHTpann3oBaHHOro hopMmnpoBaHns aen.

Ob6palleHns 3aaBuTenen n OOKYMEHTbl, CBA3aHHbIE C UX PacCMOTPEHWeM, Npu AeueHTpann3oBaHHOM
cuctemMe A4enonpounsBoacTsa (hopmMuUpyoTCA B Aena y UCNONHUTENEN.

24. TlucbMeHHble obpalleHus 3asBUTENEn U OOKYMEHTbl, CBA3aHHble C WX PacCMOTPEHWEM, MOryT
dhopmmnpoBaTbCA Kak B OOHO Oerlo, TaK U B OTAerNbHble Aena.

OO6paLleHnst 1 AOKYMEHTbI, CBA3aHHbIE C UX pacCMOTpeHMEM, MoryT bopmumpoBaTtbCs B rmbpuaHble gena
B Nopsifake, yCTaHOBIEHHOM 3aKOHOAATENbCTBOM B chepe apXMBHOMo Aerna v Aenonpou3soacTtsa.

25. [lena c oGpaweHnamu 3asButenen QopmMmupyoTca B TeYeHue KanengapHoro roga. Kaxgoe
obpalleHre 1 JOKyMEeHTbl, CBA3aHHbIE C ero pacCMOTPEHUEM, COCTaBMSAIOT B Aene CaMOCTOATENbHYIO rpynny.
[MoBTOpHbLIE OOGpalleHMs COCTaBMAKT CaMOCTOSATENbHYIO T[PYynny WM XPaHATCS COBMECTHO C MepBbIM
obpalueHnem.

26. lpu dopmupoBaHnn gen c obGpaleHusMKM 3asiBUTENEN W OOKYMEHTaMW, CBSA3aHHbIMU C WX
paccMOTpPEHNEM, NPOBEPSETCS NPaBUbHOCTb HanpaBneHus obpalleHni n JOKYMEHTOB B Aena, UX MosnHoTa
(koMnnekTHOCTb). HepaspelweHHble obpalieHnsa, a Takke HenpaBuibHO OMOPMIEHHbIE OOKYMEHTHI,
CBSI3aHHbIE C UX PAaCCMOTPEHUEM, B Aena He (POpMUPYIOTCS.

27. o ncreyeHnn yCTaHOBEHHbIX CPOKOB XpaHeHUsa obpalleHns 3assutenen u AJOKYMEHTbI, CBA3aHHbIE
C WX pacCMOTPEHMEM, Moanexar YHUYTOXEHWIO B NOpsiake, YCTAHOBMEHHOM pecnybrnmkaHCKUM OpraHom
rocy4apCTBEHHOrO ynpaBreHus B cpepe apXMBHOro Aena n 4enonponsBoacTsa.

MpunoxeHue 1

K MNonoxeHunto o0 nopsake BegeHns
AenonpoussoacTtsea no obpatieHmam
rpaxkgaH v lopnan4ecknx nuu

PEKBU3UTH
PerMCTpPanMOHHO-KOHTPONBHOM QOpME permcrpaumum obpalleHuit BasBuUTeJIen

PerMcTpauMOHHEM MHOEKC N

damunmsa, coOCTBEHHOE MMs, OTUECTBO (eCyiM TakKOBOE MMEeEeTCs) JMOO MHMLMAJIE
TrpaxInaHuHa
Amgpec MeCTa XUTeJbCTBa (MecTa NpeOelBaHMsA) TIpaxliaHMHA, KOHTAKTHEM TeJedoH

HamveHoBaHMe n MeCcTO HaXOXOeHMA OPMIOINYeCKOI'oO Jiia, KOHTAaKTHBIM Teﬂe(i)OH

dopMa nomaum oOpalleHUA

JaTa nocrynjeHmusa obOpalleHuda

KonmmuecTBO JMCTOB OOpalleHUI

KonmnueCcTBO JIMCTOB [IPUIIOXEHUM

JaTe MIOEeHTUUHBIX obpaleHuUn VI obpaleHut, coIepXalux YTOUHSALILME
(momnoJyHs©ImMYE) OOKYMEHTH M (MJIM) CBeIeHUs, I[IOOaHHHX 3asaBUTEJIEM

JaTel, MHIEKCH <*> MOBTOPHHEX OOpalleHMn
KoppecnoHIeHT, IaTa ¥ MHOEKC CONPOBOINUTEJILHOTO MNMUCbMA

TemMaTHka

ConmepxaHue

ConmepxaHue UOEHTUUHBIX obpameHut uIM obpalleHMM, comoepXallMx YyTOUHSIME
(momoyHaLIME) IOOKYMEHTH M (MJIM) CBeIeHMs, I[NOIOAaHHBEIX BasBUTEJIeEM

Pesosouma

VICIOJIHUTEJIb CpOK MCIIOJIHEHUA

JOKYMEHT HalpaBJIEH Ha MCIIOJIHEHUE

JaTa HanpaBJIeHUA CpOK MCIIOJIHEHUHA IDaTa MCIIOJIHEHUA

Xono pacCMOTpPeHMA
OTMeTKa O BHIAUe MNPENNMCAHUSA M €TI0 MCIOJIHEHUMU
Pe3ynbTaT pacCMOTPEeHMS OOpalleHMSI




IlaTa oTBeTa (yBeIOMJIEHUS) BaSaBUTEJIO N
OrMeTka 00O OOBABJEHMM OTBETa 3aABUTEJIO B XOIe JIMUHOTO IIpMeMa
OTMeTKa O CHATUM C KOHTPOJIS

JOKyMeHT rnogumT B nejo N

<*> [lpocTaBnslTCA MpU MNPUCBOEHUM MOBTOPHOMY OOpaLLEHUIO OYEPEdHOro PEerncTpaurMoHHOro
nHaekca.

MpunoxeHue 2

K MNonoxeHunto o0 nopsake BegeHns
AenonpoussoacTtea no obpatlieHnam
rpaxkgaH u lopnan4ecknx nuu

E.D,!/IHI:IVI KINACCUDPUKATOP
OBPALLUEHNU TPAXOAH U FOPUOAUYECKUX NNL

HAMMEHOBAHWE TEMbI/MOATEMbI OBEPALLEHUIA TPAXXOAH U FOPUOUYECKUX
nny
01 (FocymapcTBO, 06WECTBO, NONUTUKA
01 KoHCTUTYyUMoHHbIEe NpaBa, cBo6oabl M 0653aHHOCTUM rpaxaaH
02 "ocynapcTBeHHbIE OpraHbl, MHble opraHm3auun. VX aestenbHOCTb
03 "locynapcTBeHHble CUMBOITbI
04 Monutuyeckne naptun. MNMpodcorosbl. Hble 0OLECTBEHHbIE
obbeanHeHus
05 HanmeHoBaHua reorpadunyeckmux 06 beKTOB, agpecHasi cuctema.
AOMUHUCTPATUBHO-TEPPUTOPUANbHOE AeneHne
06 "locynapcTBeHHble Harpaabl
07 HaunoHanbHble n gpyrue obwHocTn. Penurna
02 |®PuHaHCHI, HanoroobnoxeHue
01 PecnybnukaHckun 6togxeT. MecTHble GrogxeTbl
02 Hanorosas nonutuka. [leknapnposaHue
03 BaHkn n HebaHKoBCKMe OMHAHCOBLIE OpraHuU3aLum
04 CrtpaxoBaHue
05 O6palleHune LeHHbIX bymar n obnuraumin. KomneHcaumst AeHEXHbIX
BKNaaoB
03 |9koHOMMUKa
01 MHuauengyaneHaa npegnpuHMMaTtenbckast 4esiTeNbHOCTb
02 JTnueHsnpoBaHmne oTaeNbHbIX BUOOB AeATeNbHOCTU. PaspelunTensHble
OKYMEHTbI
03 YperynupoBaHne HennaTexxecnoCobHOCTH
04 ApeHaa HeJBUXMMOro nmyLLecTsa
05 Manoe n cpegHee npeanpMHUMaTENbCTBO
06 MHuBecTmUumn
o7 MpennoxeHnst no ctabunuaaumm 3KOHOMUYECKON CUTyaumm
04 (MpoMbIWEHHOCTb
01 |ﬂ,eFITeJ'IbHOCTb NPOMbILLSIEHHLIX NPeanpUATUin




02 3aknioveHne goroBopoB, Ux cobnogeHne
03 OHepreTuka
04 HedtenepepaboTtka n xummyeckas NpOMbILLSIEHHOCTb
05 [lepeBoobpabaTbiBatoas 1 Lenntono3Ho-dyMmaxHas NpoMbILLNEHHOCTb
06 Jlerkasi NPOMbILLIEHHOCTb
07 MuweBas 1 nepepabaTbiBatoLLasi MPOMbILLIIEHHOCTb
05 [ArponpoMmbILSIeHHbIN KOMMJIEKC
01 Mpon3BoACTBO M 3aroToBKa cenbxo3npoaykummn. PacyeTsl 3a
CEenNbxo3npoayKLmMio, BbINOSTHEHMNE CENbCKOXO3ANCTBEHHbIX paboT
02 "ocypapcTBeHHasi nogaepkka arpornpoMbILLIIEHHOrO KoMmnekca
03 OpraHusaunmn arpornpoMbILLIIEHHOrO KOMMekca
04 depmepcTBO
05 JInyHble nogcobHble X03saMCTBa rpaXaaH
06 (3emneycTpoucTBO U 3emnenonb3oBaHue. FlocyaapcTBeHHasa peructTpauus
HeABUXMMOro UMYLLECTBA, NpaB Ha Hero U caenokK ¢ HUM
01 3emneycTponcTBO 1 3eMIenoib3oBaHme
02 N3baTtne n npegoctaBneHne 3emMerbHbIX y4acTKOB
03 "ocypapcTBeHHasa perncrpaumns He4BUKMMOro MMyLLecTBa, NpaB Ha
HEro n cAenok ¢ HAM
04 CapoBoguyeckue ToBapuLLecTBa
05 3emernbHble cnopsbl
06 [leaTenbHOCTb MO perucTpaunm HegBMXKUMOro UMyLLLECTBA, Npas Ha
Hero 1 caenok ¢ HAM
07 [KvunuwHbin hoHA N XKUNTULHO-KOMMYHaNbHOE X03INCTBO
01 CobntogeHue XunuLHoro 3akoHogaTenbcTaa
02 "ocyoapCTBEHHbIN XUNULWHBLIN hoHA. ApeHaHoe xunbe. CoumanbHoe
kunbe. OoLWwexnTus
03 YacTHbIN XUNULWHbIA hoHa. [deaTenbHOCTb opraHM3aunn
3aCTPOMLLMKOB N TOBApPULLECTB COOCTBEHHMKOB
04 YrydleHue XuUnuiHblx ycrosui. MNMpuHaTne Ha yyet
05 PKunbe B CenbCKOM MECTHOCTHU
06 PeMOoHT, akcnnyaTaumsa n cogepxaHue XunuwHoro goHga
07 KoMMmyHanbHble yCnyru, B TOM Yncne oTonfneHne, BoAo-, aNeKTpo-,
rasocHabxeHune, obpalleHne ¢ TBepAbiIMM KOMMYHarbHBIMW OTXO4aMu
08 OnnaTa XUNULHO-KOMMYHanbHbIX ycnyr. Tapudbl. XKXunuwHele
cybcmamm, nbroThbl
09 BnaroycTponcTBO 1 cogepxaHne HaceneHHbIX MyHKTOB, B TOM Yucne
coAepXaHue yrmyYHO-0OPOXHOW CeTn
10 HapylweHne npaBun Nonb30BaHUSA XUNbIMU MOMELLEHNSMWN.
MepennaHnpoBKa U NEPEYCTPONCTBO KUMbIX MOMELLEHNI
11 CopepxxaHne AOMaLUHUX XXUBOTHbIX
12 BnaroycTponcTBo 1 cogepxaHne MecT norpebeHns
08 [ApxuUTeKTypa U CTPOUTENbLCTBO
01 APXUTEKTYpPa N rpagoCTPOUTENLCTBO
02 lMpoekTpoBaHue u cobniogeHne TpedoBaHUI TEXHUYECKMX
HOPMAaTMBHbIX NPABOBLIX aKTOB
03 PKnnuwiHoe cTponTensLCcTBO, B TOM YUCHE MHAMBMAYATbHOE.
PekoHCTpyKums
04 "ocynapcTBeHHas nogaepxka rpaxgaH npym Bo3BeaeHuu,




PEKOHCTPYKLUMM UK NPUoBpeTeHnm Xnnbix NOMeLLEHUA. JIbroTHble
KpeauTbl U ogHopa3soBble cybcuann. JbroTbl

05 MapaxxHO-CTpouTENbHbIE KOOnepaTnBbl, aBTOMOOUITbHbIE CTOSIHKM,
NapKOBKM
09 |[TpaHcnopT
01 TpaHcnopTHblE Tapudbl, C6OPbI, NILFOThI
02 lMepeBO3kn NnaccaxxmpoB aBTOMOBUITbHBIM, FOPOACKMM 3M1EKTPUYECKUM
TPaHCNOPTOM N METPONONIUTEHOM
03 MHble BMabl TpaHcnopTa (Kene3Ho4OoPOXKHbIA, BO34YLLUHbIN, BOOHbIN U
MOPCKOW, MarmcTpanbHbIi, Tpy6ONpOBOAHbIN)
04 PeMOHT, CTpouTenbCTBO U cofepxaHue gopor
05 [leaTenbHOCTb yYpexaeHnin CUCTeEMbI TpaHcnopTa
06 MepeBo3ku rpy3oB aBTOMOOUNBHBIM TPAHCNOPTOM
10 |ToproBns. MNoTpebuUTenbCKMN pPbIHOK
01 AHTMMOHOMNOSBHOE PErynMpoBaHNE 1 TOProeBns
02 LleHbl n ueHoobpasoBaHme
03 "ocypapcTBeHHble 3aKynku ToBapoB (paboT, ycnyr)
04 Obecne4veHne ToBapamu. Kayectso ToBapoB
05 MpeanpuaTns TOProenm n o6LLECTBEHHOrO NUTAHKSA
06 MpeanpuaTns noTpeduTenbckon koonepaummn. PbiHKK
07 BbiToBOE 06CNYyXMBAHNE HACENEHMS
08 3awmTta npaB noTpebutenen
09 Peknama
11 |TpyA, 3aHATOCTb HaceneHwus, oxpaHa Tpyaa
01 TpyooycTpOMCTBO, criyxba 3aHATOCTU
02 YcnoBus n oxpaHa Tpyda. OKcnepTusa ycrnosuin Tpyaa. TexHuka
BGesonacHocTH
03 Onnara Tpyna
04 YpOBEHb XU3HW 1 OX0A0B HaceneHnsa. CouynanbHble rapaHTum
05 lMpruMmeHeHne 3akoHoaaTenbCcTBa O TpyAde. 3awmTta Tpy4oBbIX Npas
paboTHuKoB. KoHTponb (Hag3op) 3a cobnogeHneM 3akoHO4aTeNbCTBa
O Tpyde, 3aHATOCTU HaceneHnsa N coumanbHoON 3awuTe
06 TpyooBast murpauus. BHelwHas Tpygosasa murpaums
12 |CoumanbHoOe U NeHCUOHHOe obecneyeHue
01 lMeHcuoHHoe obecneyeHne. HasHaveHune, BbinnaTta, nepepacyeT
neHcumn
02 HasHaueHune nocobuin n nHbIX coumanbHbiX BbinnaT. [ocygapcTBeHHas
agpecHas couunanbHas NoMoLLb
03 CemenHbIN KanuTan
04 CouuanbHoe obcnyxnsaHme
05 CouuanbHag 3awmta nHBanugos, BETEPaHOB U NNL, K HAM
NPUYpPaBHEHHbIX
06 CouuanbHas 3awmTta rpaxgaH, nocTpagaBLUnx OT NOCneacTBUn
kaTacTpodbl Ha YepHobbinbekon ASC 1 apyrnx pagnaumoHHbIX aBapun
07 CouuanbHoe cTpaxoBaHue 1 NEPCOHNMULNPOBAHHBINA Y4ET
08 Oneka 1 NONeYnTENBLCTBO B OTHOLLEHUN COBEPLUEHHONETHUX rpaxaaH
13 (3ppaBooxpaHeHue
01 OkaszaHune MeguLMHCKOM MOMOLLM
02 MeguumHckas 1 bapmaueBTUYeckas esaTeNnbHOCTb OpraHn3auun




30paBOOXPaHEHMS] M UHAMBUAYaTbHbBIX NpeanpuHuMmaTenen

03 MeguumHckas akcnepTusa n peabunurawms. YcrtaHoBIeHMe rpynnbi
WHBaNNOHoOCTH

04 ObecneyeHne HaceneHnsa nekapcTBEHHbLIMU cpeacTBamMu U N3gennusamm
MeANLNHCKOro HasHavyeHus. [NpoTesnpoBaHme

05 CaHuTapHo-anugemuonormyeckoe bnarononyyme HaceneHus

06 CaHaTopHO-KYpOpPTHOE fle4YEHME 1 O340POBMEHNE HACENEHS

14 |O6pasoBaHMe U HayKa
01 CoBepLueHCcTBOBaHMe cucteMbl 06pa3oBaHnst
02 [leaTenbHOCTb yYpeXxaeHUn BbICLLEro, cpeHero cneumansHoro,
npodgeccmnoHanbHO-TeEXHNYECKoro obpasoBaHus. Pacnpeaenexve
03 [lesTenbHOCTb yyYpexaeHuii obero cpegHero obpasoBaHus
04 [ledaTenbHOCTb yYpeXaeHUn OOLWKONbHOro 06pa3oBaHus
05 Oneka u nonevnTenbCTBO. YcbiHOBIEHME (yaodyepeHue). MNprnemHas
cembs. [leTckne goma
06 [leaTenbHOCTb Hay4YHbIX yypexaeHun. IHHoBaLMOHHAA OeATEeNbHOCTb
07 M306peTaTtenbCcTBO 1 paunoHanmM3aTopcTBo. [laTeHToBEAEHNE
15 [AHdopmaumsa n cBA3b
01 MouToBas cBA3b
02 TenekoMMyHMKaLmMM 1 CBA3b
03 MHdopmaumnoHHble TexHomnornm. MHdopmMaumnoHHoe obcnyXuBaHume.
UHTepHeT
04 CpepnctBa maccoBor MHdopMauum
05 M3pgatenbckoe gerno
16 |KynbTtypa, husmyeckas KynbTypa n cnopt, TYypusm
01 [lesaTenbHOCTb yupexaeHni KynbTypbl. [poBegeHne KynbTypHbIX
MeponpuaTAin
02 OxpaHa namMATHUKOB UCTOPUN N KyNbTYpbI
03 dursnyeckas KynbTypa u cnopt
04 Typuam, Ka4ecTBO yCnyr
17 |OxpaHa okpyxaroLen cpeabl U pauuoHanbHOe NCNOoJIb30BaHUe NMPUPOAHbLIX
pecypcoB. dkonoruyeckas 6e3onacHoCcTb
01 OxpaHa okpyxatowen cpeabl. lNnartexn 3a npnpoaonosnib3oBaHme
02 Okonoruyeckasa 6e3onacHocTb. ObpalleHne ¢ oTxogamm
03 "eogesndeckas n kaptorpadudeckasa gesaTeNbHOCTb
04 OxpaHa 1 ucnonb3oBaHne 3emerb, Hegp, Bo4, XXMBOTHOMO U
pacTUTENbHOro MMpa, NecoB N aTMoOCcEPHOro Bo3ayxa
05 MmppomeTeoponorng
06 MpeaynpexaeHne n NUKBMgaumnsa YpesBbl4aHbIX CUTyaLmn NPUPOAHOro
N TEXHOMEHHOro Xapakrepa
18 |O6opoHa rocypapcTBa
01 BoopyxeHHble Cunbl Pecnybnukm Benapycb
02 HaunoHanbHaga 6e3onacHoOCTb
03 BownHckaa 0683aHHOCTb M BOMHCKasi cnyxxba. AnbTepHaTnBHas cnyxba
04 lNpaBoBas 1 coumanbHaga 3awmuTa BOEHHOCAYXKaLUMX, rpaxaaH,
YBOJIEHHbIX C BOEHHON CNnyX0bl, N YIEHOB NX ceMen
05 OxpaHa "ocyaapCTBEHHOM rpaHuLbl
06 BoeHHo-naTproTnyeckasn paboTa. YcTtaHoBneHue dakra ydactus B

BOEHHbIX OENCTBUAX




19 (TamoxeHHoe perynupoBaHue, TaMOXeHHbIe NnraTeXxu

01 [leaTenbHOCTb TaMOXEHHbIX OPraHoB
02 TamoxxeHHble Npoueaypbl, TAaMOXEHHbIE NaTeXun
03 lMepemelleHne Yepes TaMOXEHHYIO rpaHuLy TOBapOB, TPaHCMOPTHbIX

cpencTs, BanoThbl

20 |OpraHbl BHYTPEHHUX gern

01 [lesiTenbHOCTb OpraHoOB BHYTPEHHUX Aen
02 [eatenbHocTb TAU
03 McnpaButenbHbie yupexaeHns. YCnoBHO-40CPOYHOE 0CBOGOXAEHME.
AMHNCTUS
04 3asBneHnst 0 NpecTynneHnsx, NPOTUBONPABHbLIX JENCTBUSIX
05 OxpaHHas geaTenbHOCTb
06 MpaxxgaHcTBO. [NMpaBoBOE NONOXEHME MHOCTPAHHLIX rpaXaaH u nuu, 6e3
rpaxgaHcTea
07 Pernctpauunsa. [JokyMeHTUpoBaHME HaceneHus
21 |OpraHbl cnegcTeus
01 [locneacTBeHHasa npoBepka
02 MNpenBaputensHoe paccnegoBaHmne
22 |OpraHbl npokypaTtyphbl
01 Hapasop 3a ucnonHeHvem 3akoHoAaTeNbCTBa OpraHamMmn JO3HaHMSA U
cneacTeus
02 Hapasop 3a 3akOHHOCTbIO cyaebHbIX MOCTaHOBNEHMI (MO YrONOBHbIM,
rpakgaHckMm genam, genam o6 agMMHUCTPATUBHbBIX
npaBoHapYLUEHUAX)
03 Bopbba ¢ opraHnM3oBaHHOW NPECTYNHOCTLIO U KOPPYNUMen
23 |CyAabl
01 3aKOHHOCTb M 000CHOBAHHOCTL CyaeOHbIX MOCTAaHOBMNEHNI
02 Cpokn paccmoTpeHusa gen B cyge
03 MpymeHeHne npoueccyanbHbIX HOPM NPY PacCMOTPEHUN Aen

24 |OpraHbl LCTULUN

01 AfnBokaTypa

02 HoTapuart

03 Pernctpaunsa obuecTBeHHbIX 06beANHEHN

04 Pernctpauus opngnyeckmnx nuu, MHanBMAyanbHbIX NpegnpuHuMmartenemn
05 OpraHbl, perucTpupyoLmMe akTbl rpaXKgaHCKOro COCTOSIHUSA

06 OpraHbl NPUHYANUTENBHOIO UCNOSNTHEHWS

07 ApxuBbl. ApXmBHble PoHAbI. MMonyyYeHne apxmBHbIX CBEOEHUI, PO3bICK

nokymeHToB. [lokymeHTOBeAeHme. [lenonponssoacTso

25 |CyneOHble akcnepTusbl

01 lMpoBeneHne cynebHbIxX aKCnepTu3, akcnepTns (MccrnegoBaHnin)

02 JIueH3npoBaHue aeaTenbHOCTU NO NPoBeAeHUIo cyaebHbIX aKcnepTu3s

26 |FpaxaaHCcKo-npaBoBbIe CNOPbI

27 |CobniogeHne 3akoHopaTenbLCTBA, pernamMmeHTupylowero pabory ¢
obpalleHUsaAMN rpakaaH U KpPUAUYECKUX nuy

28 [Pa3sbsacHeHMe nopsigka NPUMEHeHUs HOPMaTUBHbLIX NPaBOBbLIX aKTOB.
MpeanoxeHUsi N0 KOPPEKTUPOBKE HOPMATUBHBLIX NPAaBOBLIX aKTOB

29 (Apyruve BONpOCHI

MNpumevaHne. PecnybnukaHckne opraHbl rOCYAapCTBEHHOrO YMNpaBneHWs, WHble OpraHvM3auumu,



noaymHeHHble [NpaBuTtenbctBy Pecnybnukn Benapycb, MeCTHble WUCMOMHUTENbHbIE U pacnopsaguTenbHbIE
opraHbl MOryT LOMNOMHATH TeMbl/MOATEMbI HACTOSALWEro KnaccudpukaTopa WHbIMKU pybpukamn C y4yeTom
oTpacneson cneumdukn paboTol.

YTBEPXIEHO
I[locTaHOBJIEHUE
CoBeTa MMHMCTPOB
Pecnybnuku Bejapychb
12.11.2025 N 635

KoHcynbTaHTlIntoc: npumeyaHue.

OTBETCTBEHHOCTb 32 OTCYTCTBME KHUIMM 3aMeYaHuii U NPeanoXeHUi Unm HenpeabasneHne
KHUIM 3aMeyvaHuii 1 NpearioXeHun no nepsomMy TpeboBaHMIO rpaxgaHuHa ycTaHoBNeHa
yacTtbto BTOpon ctatbu 10.10 Kopgekca Pecnybnukn Benapycb 06 agMWHUCTPATMBHBIX
npaBOHapyLUEHUSAX.

NONOXEHVE ] ]
O NOPSAAKE BbIAAYM, BEAEHUS N XPAHEHWS| KHUMM 3AMEYAHUI W NPEANOXEHWI

NMABA 1
OBLUME NOJIOXEHUA

1. Hactosawwum T[lonoxeHnem ycTaHaBnMBaeTCs MOPSAOK Bbidadn, BeAEHUS W XPaHEHUA KHUIU
3aMeyvaHui 1 npensiokeHun (ganee - KHUra) B opraHuM3auusax Uy UHAMBMAYanbHbIX NpegnpuHuMaTtenen,
peanusylowwmx ToBapbl, BbINOMHAKLWMX pPabOTbl, OKasblBaKOLWMX YCNYrM COrflacHO nepeyHo cdep,
onpeaeneHHbIX B NpUnoXeHun 1, n no popme cornacHo NpuoxXeHuto 2.

2. Knura npegbsiBnsetca no nepsomy TpeboBaHuio rpaxaaHuHa. 3anpewaetca TpeboBatb OT
rpaxgaHvHa npegbsaBreHns JOKYMEHTOB, yOOCTOBEPSIOLNX MUYHOCTb, UM OO BSACHEHMS NPUYMH, BbI3BaBLUNX
HeobBX0ANMOCTb BHECEHUS 3aMeYaHus U (MNn) NPeanoXeHus!.

KHura npegbsiBnsieTcs B pasBepHYTOM BMAE Ha odvepedHon cBOGOOHOW ANs 3anofiHeHWsa CTpaHuue,
NCKNIOYas 03HAKOMITEHME rpaXdaHuHa C 3anncaMmn, BHECEHHbIMW B KHUTY OPYrMMUN rpaXgaHamu.

3. M3roTtoBneHne KHUI OCyLLEeCTBNSETCA pecnyOnmnKaHCKMM YHUTapHbIM npeanpusatvem "MN3pgaTenbcTBo
"benbnaHkasblg" (ganee - peanuayloLlas opraHmsaums).

®duHaHCUMpOBaHME pacxogoB Ha  M3rOTOBMEHME  KHWUM  OCYLIeCTBRSeTCAa 3a CYeT CpencTB
pecnybnmkaHckoro 6rompxkeTa, npegycmaTpusaeMblx MUHUCTEPCTBY (PMHAHCOB Ha 3TW Lienw.

Onnata CTOMMOCTU KHUIM (KHWUI) MPOM3BOAUTCH NyTEM MNEepeyncrieHus peanuaylolen opraHusaumm
nnaTtbl, yKazaHHOW B NyHKTe 4 HacTosiwero [NonoxeHns, n OTHOCUTCS OpraHu3aumsMn n UHOUBMAYaNbHbIMU
npeanpvHUMaTenamm Ha cebecTonmocTb NpoayKuun, ToBapos (paboT, ycnyr).

CpeactBa OT  peanu3auum  KHAM  3a4UCIIAIOTCA  peanusyiowlerd  opraHusauvend B [4OXOAbl
pecnybnukaHckoro Grogxera.

FMABA 2
NoPAOOK BbiAAYU KHUTU

4. Knura BblgaeTcss nyTem peanu3auum opraHum3auusam u  MHOVBMAyanbHbIM - NpeanpuHMMaTtensam
peanuayloLlen opraHmsaumenn 3a nnaTty, pasMmep KOTopon yctaHaBnueaetTca MnHncrtepcTsom pmHaHCOB.

KoHcynbTaHTlntoc: npumeyaHue.

ABTOMATU3NPOBAHHAs CUCTEMa BeOEHWUs JMEeKTPOHHOro 6GaHka AaHHbIX 6GnaHkoB
AOKYMEHTOB M JOKYMEHTOB C OnpeferieHHOW CTeneHblo 3aluTbl U NeYaTHON npoayKuun
pasmelleHa Ha caunte (http://blank.bisc.by/).

5. WHdbopmauma o KHurax BKMYaeTca B coOTBETCTBUM C [lonoxeHuem o nopsiake BedeHus
9NEeKTPOHHOro 6aHKa AaHHbIX GnaHKoB AOKYMEHTOB W QOKYMEHTOB C OMpeneneHHON CTEMeHblo 3aluuTbl U



neyaTHOM NpPoAyKUWMW, YTBEpPXOEHHbIM noctaHoBneHnem CoseTta MuHuctpoB Pecnybnukn Benapycb oT 6
mions 2011 r. N 912, B aneKkTPOHHbIN 6aHK AaHHbIX G6f1aHKOB AOKYMEHTOB W LOKYMEHTOB C OnpedefieHHON
CTeneHblo 3almTbl 1 MeYaTHON NPOoAYKUMK (ganee - aNeKTPOHHbIM BaHK AaHHbIX):

peanusytoLLen opraHusasnmen - Npu Bolgade KHUMM (KHUr);

HaroroBbIMM opraHamu <*> - B criydae U3MeHeHUs agpeca MecTa HaxoXOeHUs KHUMM (KHUM) unm
npusHaHung ee (MX) HeAeNCTBUTENbHbBIMN.

<*> [log HanoroBbIMW OpraHaMy MOHMMAOTCS HASoroBble OpraHbl NO MECTY MOCTAHOBKW Ha y4yeT - B
OTHOLLEHUN OpraHu3auui, Hanorosble OpraHbl HE3aBMCMMO OT MecCTa MOCTAHOBKM Ha y4eT - B OTHOLUEHUU
NHAMBMAYaNbHLIX NpeanpuHUMaTenen.

6. OcHOBaHVEeM ANns Bblga4v KHUMM SIBNSIETCA Hanmumne ceegeHuin ob opraHmsauum nnn MHANBMAYanbHOM
npeanpuHumaTene B [ocyaapCTBEHHOM peecTpe nnaTenblmKoB (MHbIX 00S3aHHbIX NUL).

7. Bolgadya KHUMM (KHWUI) OCYLLEeCTBNSEeTCA opraHusauun v nMHaAnBMAyanbHOMY npeanpuHMMaTtento npu
npegbaBneHnn creayrowmnx JOKYMEeHTOB (CBeAEeHNN):

OpUrMHan M KOMus NNAaTeXHOro AOKYMeHTa, MOATBepXAalLlero onnaty CTOMMOCTU KHUMM (KHWT), 3a
NCKNIOYEHMEM Ccriyyas BHECEHVUsi MnaTtbl NocpeacTBOM aBTOMAaTU3MPOBAHHOM WMHEOPMALVNOHHOW CUCTEMBI
€MHOro pac4yeTHOro U MHPOPMaLMOHHOrO NPOCTPAHCTBA;

opurnHan OOKyMeHTa, YAOCTOBEPSIOLLEro CnyxebHoe NonoxeHne pykoBoamTens (Npukas 0 HasHayeHuu
Ha OOIMKHOCTb PYKOBOAMUTENS, UMW BbINUCKA U3 pelueHnsa obliero cobpaHus, npaBneHus UM MHOro opraHa
ynpaBneHnsa lopnandeckoro nuua, unu TpyaoBon J0roBop (KOHTPaKT), MW rpaxgaHCKo-NpaBoOBON OOroBOp,
UM yooCTOBEpPEHME PYKOBOAUTENS HEKOMMEPYECKOW OpraHu3auuun), a Takke OopurnHan [OOKYMEHTa,
YyAOCTOBEPSIOLLErO ero IMYHOCTb, - NPW MONYYEHUN KHUM (KHWUT) pyKoBOAMTENEeM opraHu3aLmu,

OOBEPEHHOCTb Ha Mony4YeHne KHUrM (KHUM 1 opuriuHan AOKYMeHTa, YAOCTOBEPSIOLLEro NNMYHOCTb, - Npu
NOSMTYYEHUN KHUMM (KHWUM) WHbIM MpPeacTaBUTENEM OpraHmMsaunn, Kpome pyKoBOAUTENS, NpeacTaBuTenem
MHANBMAYaNbHOro NpeanpuHUMaTens;

opurnHan AOKYMEHTa, YOOCTOBEPSIOLWErO fIMYHOCTb, - MPU MOMYYEHUN KHUMM (KHUM) WHOUBMAYaNbHbIM
npegnpuHuMaTenem;

cBefeHnst 06 agpece MecTa HaxoXOeHUS KHUMU (KHWT).

8. OpraHusaums n nHaMBuayanbHbI NpeanpuHMMaTens onpeaensatT Heobxoanmoe ANs BblAayn UM
KONMUYEeCTBO KHWUI B COOTBETCTBUM C nNepevHem cep peanusaumm opraHmsaumamu, MHAMBMAYaNbHbIMU
npegnpuHUMaTensMn TOBapoB, BbINOMHEHUA paboT, okasaHus YCNyr, B KOTOPbIX BEAETCHA KHUra 3amevaHui u
npeanoXxeHnn.

9. HoBasa kHura Bblgaetcsa ¢ cobniogeHvem TpeboBaHuin, ykasaHHbIX B MyHKTax 4 - 7 HacTosLWero
MonoxeHus, B criyyasx:

3anofiHEHNS BCEX CTPAHUL, KHUMN, NpeAHa3HavYeHHbIX 415 BHECEHUSI 3aMedaHnii 1 (Unn) NpeanoXeHun m
NHopmaumm 06 nx paccMoTpeHuu;

nopyun (noBpexaeHus, bpaka) KHUru;

yTpaTbl KHUTW;

XULLEHUSA KHUTW.

B cnyuyae, ykaszaHHOM B ab3aLie BTOPOM 4YacTu NEPBOM HACTOSLLEro NyHKTa, HOBasi KHWUra BblgaeTcs npu
npegbsaBieHNN peanuaytoLern opraHM3aumm NCnonb30BaHHOW KHUMU.

B cnyyasx, ykasaHHbIX B ab3auax TpeTbeM - NATOM YacTu MEPBOW HACTOSALLEro NyHKTa, HOBasi KHWra
Bbl4aeTCcsa peanuayioLLlen opraHnsaumen nocne BHECEHNS HanoroBbiM OpraHoM B Nopsiake, NpeayCcMOTPEHHOM
B nyHKkTax 10 n 11 HacToswero NonoxeHns, B 3NEKTPOHHbIN BaHK 4aHHbIX MHOPMALMKM O KHUre C NPU3HAKOM
"HepencteutenbHo".

10. MNMpwn obHapyxeHnn dakToB nopym (noBpexaeHus, 6paka), yTpatbl KHUrKM He no3gHee paboyero gHs,
cnefywuwlero 3a gHeM ObOHapyXeHuMst ykasaHHbIX (pakToB, OpraHusauuen unu unHaneuayanbHbIM
npegnpuHMMaTenem B HanoOroBbIM OpraH NpeacTaBnAeTca COOTBETCTBYIOLIMIM aKT, B KOTOPOM YKa3sbiBalOTCS
PErNCTPALUMOHHbIA HOMEP KHUMW, agpec ee MecCTa HaxoXAeHws, npuuvHa nopuv (noBpexaeHus, Gpaka),
yTpaTbl KHUTWA.

Mpn obHapyxeHun akTa XWWEHUs KHUMM B HarnoroBbli oOpraH MpeacTaBnseTcsa AOKYMEHT,
noaTeepXaaroLmn obpalleHne B opraHbl BHYTPEHHUX Aen No hakTy ee XULeHus.

11. HanoroBbIi opraH He no3gHee pabo4vero AHs, crefyowero 3a AHEM MOSy4YeHUs COOTBETCTBYHOLLErO
akTa nMbo AOKyMeHTa, noAaTBepXxaatoLlero obpalieHne B opraHbl BHYTPEHHUX AeN Mo PakTy XULWLEHUS KHUTN,
nepeaaeT B 3NIEKTPOHHbIM B6aHK AaHHbBIX MHOPMALMIO O KHUFe C NpU3HaKkoM "HeaencteBuTenbHo".

rNMABA 3



NOPAAOK BEAEHUA U XPAHEHUA KHUTU

12. KHura Begetcd cybbektamm n B MecTax, ornpedesieHHbIX B YacTsiX NepBOM 1 BTOPOWN NyHKTa 1 ctaTtbu
24 3akoHa.

MecTo HaxoxaeHus KHUrMm (KHWUM) [OOSMKHO COOTBETCTBOBATb agpecy ee (MX) MecTa HaxoxOeHus,
coaepxalemycsi B arfeKTpOHHOM 6aHKe AaHHbIX.

B cnyyae mameHeHUs agpeca MecTa HaxOXAEHWUS KHUMM (KHWUF) opraHu3auus unv MHAMBUAYyarbHbIN
npeanpvHumMaTenb He nosgHee paboyero AHSA, crieQyrowero 3a AHEM U3MEHEHUSI MeCTa HaXOXAEHWUS! KHUIMM
(kHUr), HanpaBnseT yBedOMIeHVWE B HaroroBbl OpraH Ans BHECEHWUS COOTBETCTBYHOLUMX WU3MEHEHWUN B
9NEKTPOHHbIN BaHK AaHHbIX.

13. PekBn3unTbl kHurn "[lata BHeCEHUA 3amedaHus u (Mnn) npeanoxenus"”, "®amunusa, cobcTBeHHOE UMS,
oT4yecTBO (€crnvM TakoBOE WMEETCsl) rpaxgaHuHa', "Agpec MecTa xuTenbctBa (Mecta npebbiBaHUS),
KOHTaKTHbIN TenedoH", "CoaepxaHne 3ameyanus n (Mnm) npeanoxeHnsa" 3anonHsTCA rpaXxgaHUHOM.

14. PeKBU3UTbI TUTYNbHOW CTPaHULbl KHUMN, a Takke pekBu3nTbl KHUMM "TopaaKkoBbI HOMEpP 3amMedaHns
n (Mnn) npegnoxexus", "Pesontounsi pykoBoAUTENs OpraHusaumu, ee oboco6neHHOro noppasgeneHus c
NopyyYeHneM KOHKPETHbIM AOJMKHOCTHBLIM NMLUaM pacCcMOTPETL 3amevaHune un (Mnu) npegnoxeHne”, "CeeneHus
O XOAe€ 1 pesyrnbTaTtax paCCMOTPEHUS 3aMedaHnsa 1 (Mnn) NpeanoXeHus, Jata paccCMOTPEHUs, HaMMeHoBaHWe
OOJDKHOCTK, NOANUCh N haMunng nuua, BHecwero ceegeHns”, "OTMeTKa O HanpaBneHun oTBeTa rpaxKgaHuHy
(patTa n perucTtpaumoHHbIi HoMep oTBeTa)", "HanMmeHoBaHMe [OOMKHOCTK, amunusa, UHUUMaNb nuua,
OTBETCTBEHHOrO 3a BefeHWe KHUMM 3amMmedaHnin N NpeanoXeHnn" 3anonHATCa pykoBoauTeneMm opraHMsaumm
UM YNONHOMOYEHHbBIM UM FINLOM, OTBETCTBEHHbIM 3a BeeHUEe KHUIN.

PeKkBM3UTbI TUTYNBHOW CTpaHuULbl KHUMW, a Takke PekBU3UTbl KHUMM "T1opsiAKOBLIN HOMEP 3aMeYaHus u
(nnn) npegnoxennsa”, "CBegeHns 0 xoOge W pesynbrTartax pacCMOTPEHUs 3amevaHust n (Unn) NpeanoXxeHus,
AaTa paccMOTpeHMUs, HaMMeHoBaHMe OOSMKHOCTU, Nognnuck U dammnung nuua, BHecluero ceegeHund”, "OTmeTka
O HanpaefneHun oOTBeTa rpaxgaHuHy (gata W pPerncTpauuoHHbIn  HOMep OTBeTa)"  3anosiHAKTCS
MHOMBUAYaNbHLIM NpegnpuHUMaTenem.

3ameyaHua n (Mnun) npeanoXXeHns HyMepyTCa NOPSAKOBbIMU HOMEPaMM C Havana KaneHgapHoro roga.

CeBegeHus 0 xoge M pesynbTaTax pacCMOTPEHUs 3amedyaHui u (Unu) NPeanoXeHunm nm OTMeTKa O
HanpaBneHun oTeBeTa rpaxaaHuHy (4aTa U pPerncTpaumMoHHbIA HOMEp OTBETA), B TOM YMCNe YBEAOMIIEHUN O
NPOANEHNN CpOKa PaCCMOTPEHUS U3NOXKEHHbBIX B KHUre 3amevaHuin u (Mnv) npeanoXeHuin, BHOCATCS B KHUTY
He no3gHee nocnegHero AHA cpoka X pacCMOTPEHUS.

15. KHura Bepetcss OO MNOSIHOMO 3anofiHEHWs BCEX CTpaHuu, npefHasHayeHHbIX ANs BHECEHUs
3amMeyvaHui 1 (Unu) NPeanoXeHun, Nocne Yero opraHM3aummn 1 HaMBuayanbHble npegnpuHMmaTteny obsi3aHbl
B TeueHue 5 KaneHgapHbIX gHEen obpaTUTbCs B peanuayloLlyio OpraHu3aumio 3a nonyvyeHneM HOBOW KHUMM B
nopsake, ycTaHOBEHHOM rNaBown 2 HacTosLwero NMonoxeHus.

16. OTBETCTBEHHbIMW 32 XPAHEHME KHUIN SABMISAIOTCA PYKOBOAUTENMb OpraHn3aunm unm ynosIHOMOYEHHOoe
UM NNUO, MHOMBUAYaNbHbLIM NpeanpuHMMaTens.

17. Konun oteseToB (YBEOOMIEHMW) rpaxdaHam Ha 3amedaHus u (Mnu) NpeanoxeHusi, BHECEHHbIE B
KHUTY, W [OOKYMEHTbl, CBfi3aHHble C WX pPacCcMOTPeHUEM, (OPMUPYIOTCA B OOHO Aeno W XpaHATca Yy
OOJDKHOCTHBIX 1L, OTBETCTBEHHbIX 3a BejeHNe U XpaHEeHNE KHUTU.

18. B cnyyae nonHOro 3anonHeHnst BCEX CTPaHUL, KHUMM, NpeAHa3Ha4YeHHbIX 415 BHECEHUS 3aMeYaHun 1
(Mnn) NpeanoXxeHun n nHopmaumm 06 UX paccMOTPEHUN, OO UCTEYEHUS KaneHOapHOro roga oHa XpaHuTCS
BMECTe C HOBOM KHWUIOW MO MeCTy ee BeJeHus, a N0 UCTeYeHUU KaneHgapHoro roga - B TeyeHne 5 net B
apxvBe opraHvsaumm nnu y MHANBUAyarbHOro npeanpuHuMaTens.

19. Mo wucteyeHUM YCTaAHOBEHHBIX CPOKOB XPAHEHMUSI KHWUrA MNOAMEXUT YHUUTOXEHWUIO B nNopsake,
YCTaQHOBIIEHHOM pecnybriMKaHCKMM OpraHoM rocy4apCTBEHHOro yrnpasneHuss B cepe apxvMBHOro gena u
4ernonpovsBoacTBea.

20. Mpun npoBegeHUM NPOBEPOK OEATENbHOCTU OpraHM3auui M nHanemayanbHbIX NpeanpuHumaTenen
KOHTpONupyowmnmMn (Haa3opHbIMK)  OopraHamu B NOpsiake, NPeayCMOTPEHHOM  3aKOHOAATeNbCTBOM O
KOHTPONbHOW (HaA30pHOW) OeATenbHOCTU, MpoBepsieTca cobniogeHne MMy 3akoHOoA4aTenbCTBa O KHUre
3amMeyvaHu n npeanoxerHui. O BbIIBNEHHbIX HapyLleHnsax TpeboBaHun 3akoHa 1 HacTosiwero NonoxeHnsa no
BEOEHUIO KHWUMM, pPacCMOTPEHMUIO MU3MOXEHHbIX B HEW 3amMevaHuin N npenroXeHun, COCTaBIieHHbIX akTax
NpoBepKM WnNM npoToKonax o6 agMUMHUCTPATUBHBLIX MPABOHAPYLUEHUSX  OOMKHOCTHBIMWA  NUuamMu
KOHTponupytoLwmx (Haa30pHbIX) OpPraHoB BHOCATCS B KHUTY COOTBETCTBYHOLLME 3amNUCK.

N3baTne KHUrM  ykasaHHbIMW  OpraHamMu He  [JOMNyCKaeTCHd, €ecfiM WHOe He  YCTaHOBIEHO
3aKkoHofaTenbHbIMU akTaMMu.



MpunoxeHue 1

K MonoxeHuto o nopsake Bblaayu,
BeAEHWS N XPaHEHUS KHUMN
3aMeyaHui 1 NpeanoXeHun

NEPEYEHb
COPEP PEAJIIU3ALNN OPTAHU3ALUAMU, UHONBUAYAJIbHbIMU NPEANPUHUMATENAMU 5
TOBAPOB, BbINONIHEHUA PABOT, OKA3BAHUA YCNYT, B KOTOPbIX BEAETCA KHU'A 3AMEYAHUA
N NMPEANOXEHUAN

1. Toproens:

TOoproBble 06bEKTHI (3a UCKMOYEHNEM NepeaBMKHbBIX CPEACTB PAa3HOCHOW TOProBnw);

TOpProBble MecTa.

2. ObuwecTBeHHOe nNuTaHne (OObeKTbl OBLIECTBEHHOrO MUTAHUSA (3@ WCKIIOYEHMEM JTIETHUX, CE30HHbIX

Kadpe).
3. bBbitoBoe obcnyxmBaHme (0ObEKTbl ObITOBOrOo OGCHYXMBAHUA W MNPUEMHbIE MYHKTbl ObITOBOrO
obcnyxnBaHus).

4. XKunuiwHo-KOMMyHarnbHOe X0391CTBO:

opraHusauuu, OCyLeCTBRsAWMe 3JKCnnyaTaumio XunuwHoro d¢oHaa u (Mnv) npegocTaBnsowme
XUNULLHO-KOMMYHarnbHbIe YCyrn, B TOM YMCre ToBapuLlecTBa COBCTBEHHUKOB U OpraHn3aLmmn 3acTPONLLMKOB
(KMNULLHBIE N XUINLWHO-CTPOUTESbHbIE KOOnepaTuBbl);

Apyrve opraHnsauum XurnuLHO-KOMMYHaNbHOro X039MUCTBa;

obLwexuTums.

5. 3apaBooxpaHeHne, caHaTOPHO-KYPOPTHOE NeYveHne, 0340POBIEHNE:

opraHusauun 30paBOOXPaHEHWs, WHble OpraHu3auuu, OCYLUECTBMSOWMNE MEeOUUMHCKYID 1 (1nn)
dhapmaueBTMYECKYD OedATeNnbHOCTb, a Takke 060cobrneHHble nogpasgenenuns (dunuanel) YyKasaHHbIX
opraHusaumn;

HAMBUAYanbHbIe NpeanpYHUMaTENM, OCYLLECTBNALINE MEANLNHCKYIO AeATENbHOCTD;

CaHaTOPHO-KYPOPTHbIE 1 0300POBUTENbHBLIE OpraHM3aLmm.

6. 3aroToBka NpoayKuuM pacTeHMEeBOACTBA, XMBOTHOBOACTBA, AMKOPACTYLLEA M MpOoYen NPOAYKLMM
(npremo3aroToBUTENbHbBIE NMYHKTHI).

7. MNepeBo3ka rpy3os, naccaxupos, baraxa:

Xene3HO4OPOXHble, peyHble, aBTOOyCHble BOK3anbl (aBTOCTaHUMM), TpamBalHble U TponnenbycHble
Aeno, asponopTbl U PAcnoSIOXKEHHbIE B HUX KacCoBble 3asbl, 6araxHble OTAeNneHus, Kamepbl XpaHEHUS Py4HOWN
Knaau, KOMHaTbl OTAbIXa TPaH3UTHbIX MACCaXXUPOB, KOMHATLI MaTepu 1 pebeHka;

ropoackme GuneTHble Kacchl, Kaccbl MO NpoAaxe aBMabuneToB, BUNETHbIE KACCbl CTaHLUUM (BOK3amnoB) u
OCTAHOBOYHbIX MYHKTOB, nogpasgeneHvnss no o6CnyXvMBaHWIO rpy300TNpaBuTeENEn U rpysononyyatenen,
naccaxupckue noesga (C HymepoBaHHbIMU MeCTamu);

AncneTyepckmne NyHKTbl FOPOACKOrO NacCaXmMpCKoro TpaHcnopTa.

8. TpaHcnopTHas 4eATeNbHOCTb:

oKasaHue ycnyr no peMOHTY U TEXHUYECKOMY OBCNYy>KMBaHMIO TPAHCMNOPTHBLIX CPeAcTB (3a UCKNIOYEHNEM
TPaHCMOPTHbIX CPEACTB XKENEe3HOAOPOXKHOro TpaHCNopTa);

ONArHOCTUYECKME CTaHUMW M MYHKTbl TEXHWYECKOro KOHTPONA N0 NPOBEAEHMIO FOCYyOapPCTBEHHOMO
TEXHNYECKOro OCMOTpa TPAHCMOPTHbIX CPEACTB.

9. MNMpraopoXHbIN cepBMC (MOTENU U NUHbIE OB BEKTHI MPUOOPOXHOIO CepBuUCa).

10. baHkoBckas, hmHaHcoBasi, CTpaxoBas AeATeNbHOCTb:

GaHkn, ux omunmanel, CTPYKTYpHble nogpasgeneHns 6aHkoB, X unmanos, 3a UCKNOYEHNEM OOMEHHbIX
MYHKTOB, a Takke yaaneHHbIX paboynx MecrT;

MecTa npeaocTaBreHns MUKPO3anMoB (3aKnioYeHns 4oroBopoB MUKpO3anmMa);

MecCTa OCYLLEeCTBMNEHNS NTIM3NHIOBON AESATENbHOCTY;

MecCTa OKa3aHWsi CTPaxoBbIX YCNYT.

11. Cesa3b:

OTOENEeHUS U NYHKTbI NOYTOBOW CBA3Y;

CepBUCHbIE LIeHTPbI Y NYHKTbI ONepaTopoB 3N1EKTPOCBA3N, NOCTABLLMKOB YCMYr 3NeKTPOCBA3MN;

AnnepcKne NyHKTbl onepaTtopoB COTOBOW NMOABMKHOWN 3MEKTPOCBSA3MN.



12. KynbTypa (TeaTpanbHO-3pefinliHble OpraHusaumn, KyrnbTypHO-NMPOCBETUTENBCKUE YYPEXOAEHUS,
CMOPTUBHO-KYNbTYPHbIE LIEHTPbI).

13. KOctnums:

puanTepckue opraHnsauuu;

topuanveckne nuua, okasbliBaroLLMe HPUANYECKNE YCIYTI.

MpunoxeHue 2

K MNonoxeHunto 0 nopsake Bblaauun,
BeAEHWS N XPaHEHUS KHUMU
3aMeYaHui 1 NpeanoXeHun

DOOPMA
KHUMM 3aMe4YaHUin 1 npearioXXeHumn

1. KHura mmeet cdopmart 203 X 288 MM, uarotaBnmBaeTcd B OOGIOXKE W3 KapTOHA C COCTaBHbLIM
obpesHbIM nepennetom M coctouT M3 200 cTpaHuu, Kaxgas M3 KOTOpbIX, KPOME TUTYNbHOW, MMeeT
HyMepauuio.

Ha o6noxke nonurpadunyecknum cnocobom BbINonHAeTCA Haanueb: "KHura 3amedaHuin u npeanoxeHmmn',

TuTynbHas cTpaHuLa KHUrM UMeeT crieflyloLmne pekBu3nTbl U hopmy:

Kunra
BaMevYaHMI M NPeAJIOXESHUMN

(HaMMeHOBaHMe opraHMn3auuny, @aMMHMH, cobcTBEeHHOE M4, OTUEeCTBO (ech TaxkKoBOe
MMeeTCH) VMHIMBMIOYAJIBHOT'O HpeHHpMHMMaTeHH)

(MecTO HaxOXIeHMs opraHm3auuy, ee OBOCOBJIEHHOT'O [OIpasIesieHMus, LaTa M HOMEp
CBUIETEJILCTBA O IOCYHNAPCTBEHHOM PEerMCTPaluy MHIMBUIOYAJILHOTO NPEINPUHUMATEIS
Y HAVMEHOBAHME OpraHa, OCYUECTBMBIIETO e€T0 IOCYyHAPCTBEHHYK PEeTMUCTPAaLMO)

(HaMMeHOBaHMe ¥ (MJIM) HOMEp OOOCOOJIEHHOTO Hnozdpas3nesyieHud (Ipu Haauduum) ,
MECTO peajiM3auMry ToBapa, BHIIOJHEHMS paboT, OKa3aHMA yCJyT)

PeruMcTpaluMOHHBM HOMEP KHUIM BaMEUYaHMUM U NPEeIJIOXSHUM

IDaTa BbOAYUU

2. CtpaHuubl KHUrM 2 - 190, npegHasHayYeHHble ANs BHECEHUSA 3amMeyvaHuin u (Mnu) NpeanoXeHun u
MHopMaumm 06 nx pacCMOTPEHMM, UMEIOT CreayroLmne pekBnsnTbl u Qopmy:

lMopsiaKoBbLIM HOMEpP 3aMeyaHus [laTa BHeceHUsa 3amedaHns
n (Mnn) NpeanoXxeHus n (Unn) NpeanoxXeHus
20 .
@aMMHMH, cobCcTBEeHHOE M4, OTYeCTBO (ech TaKOBOe MMeeTCH) I'PaXIaHMHa

Aopec MecTa XMUTeJIbCTBa (MecTa npeObBaHMA), KOHTAKTHHEM TejedoH

ComepxaHMe BaMedaHMda U (MiIM) OPeIJIOXeHNA

Pesontouns pykoBoauTens opraHusauum, ee
060cobneHHOro noapasaeneHus ¢ NopyYyeHnem




KOHKPETHbIM [JOIMKHOCTHBLIM NLL@M pacCcMOTpeTb
3amedaHvie n (Unu) nNnpeanoxexHve

CepeHus 0 xode v pesynbTaTax pacCMOTPEHUS
3aMevaHus 1 (Unu) NpeasioxkeHus, gata
pacCcMOTPEHMS, HAMMEHOBaHWE OOMMKHOCTH,
noanucb U hammnns nuua, BHECLLEro cBeaeHUs

OTmeTKa 0 HanpaBneHun OTBETA rPaXKaAHNHY
(oaTa u permctpaumoHHbLIN HOMEpP OTBETA)

3. Ctpanuubl kHurn 191 - 192, npegHasHayYeHHble AN BHECEHUS CBEOEHUN O Nuue, OTBETCTBEHHOM 3a
BeJeHUe KHUM, UMEKOT crnegytolime pekBuanTbl 1 popmy:

HanmeHoBaHWe OOMKHOCTH, d)amvmvm, MHUUManbl

nvua, OTBETCTBEHHOIO 3a BEAEHME KHUMU [ata HasHayeHns
3amMeydaHuin N NpeanoxXeHum
1 2

4. CtpaHuubl kHurn 193 - 198, npegHasHaveHHbIe AN BHECEHUS CBEAEHWIN O BbISIBIEHHbIX HAPYLUEHUSX,
UMEIOT crieaytoLne pekBmsnTbl U opMy:

CeeneHus, 3anornHsemMble OpraHamu, NpPOBOAALLMMK NPOBEPKM AEATENbHOCTU OpraHusaumm uvnum
WHOMBUAYaNbLHOro npeanpuHuMmaTens

BbisiBNeHHbIE HapyLLEeHNs
? damunus,
TpeboBaHum
HanmeHoBaHue MHULManbI,
3aKoHO4aTeNbCTBa Npu
opraHa, npoBoAsLLEero HanmeHoBaHue
BEOEHUN KHUMN [ata n Homep akTa
NpOBEPKY o [OMKHOCTU
N 3aMeYaHun n NPOBEPKM UIN NPOTOKONa
HaTa OeATenbHOCTU . paboTHuKa
n/n npeanoXeHun, 06 agMUHNCTPaTUBHOM
opraHusauum nnm opraHa,
paccMOTpPEHUM npaBoHapyLUEHNM
WMHONBUOYANbHOIo . npoBoasLLEero
N3MOXEHHbIX B HEW
npeanpuHumarens . NpoBEPKY, ero
3aMeYyaHuii n
. noanucb
NpeanoXeHnn
1 2 3 4 5 6

5. Ha ctpanuuax 199 - 200 kHuru nomellaeTtcsa TeKCT [MonoxeHus o nopsiake Bblaayvn, BEOEHUs U
XPaHEHUS KHUMN 3aMedaHnin 1 nNpeasiokKeHun.

YTBEPXIEHO
[locTaHOBJIEHHKE
CoBeTa MMHMCTPOB
Pecnybnuku Bejapychb
12.11.2025 N 635

NONOXEHUE
O NOPAOKE ®YHKLMOHUPOBAHUA TOCYOAPCTBEHHON EAUHOWU (MHTEFTPUPOBAHHOW)
PECNYB/IMKAHCKOU UH®OPMALIMOHHON CUCTEMbI YYETA U OBPABOTKU OBPALLEHUA
rPAXOAH U OPUOANYECKUX UL

NMABA 1
OBLUME NONOXEHUA



1. Hactoswwum MNonoxeHnem onpeaensanTcsa nopagok yHKUMOHMPOBAHUSA CUCTEMBI y4eTa 1 06paboTku
obpalleHni, BKIToYas NopsaoK BHECEHNS B HEe rocyAapCTBEHHbIMU OpraHaMn U MHbIMU FOCy4apCTBEHHbLIMU
opraHusauusamu (ganee, ecnum He YCTaAHOBIIEHO WHOE, - FOCy4apCTBEHHble OpraHu3auum) MHgopmaumu,
NopsiAOK NPeAoCTaBEHNS 3asaBUTENSIM MHAOPMaLUN N3 CUCTEMbI y4eTa U 0b6paboTkm obpalleHuin, NopsigokK
naeHTMdukauum (aBTopmsaumm) B Hel rocygapCTBEHHbIX OpraHu3aummn, 3asasuTtenen.

2. lna uenen Hactoswero lNonoxeHns MUCNOMb3YITCA TEPMUHbLI U WX ONpeaerieHna B 3HaYeHusiX,
YCTaHOBIEHHbIX B 3akoHax Pecnybnukn Bbenapycb ot 10 Hoabpa 2008 r. N 455-3 "O6 wuHdopmauumw,
nHopmaTusauum n 3awmte nHgopmaumn”, ot 28 gekabpa 2009 r. N 113-3 "O6 aneKTPOHHOM AOKYMEHTE U
3aneKkTpPoHHON undposon nognucun”, 3akoHe, Ykase NpesnageHta Pecnybnuku Benapyck ot 23 aHBaps 2014 .
N 46 "O6 wucnonb3oBaHUM FOCYAAPCTBEHHBIMW OpraHamMu M MHbIMWM FOCYOAPCTBEHHLIMM OpraHM3aumsiMm
TENeKOMMYHMKALMOHHbLIX TEXHONOMMI", a TakKe creaytLme TEPMUHbI U UX OnpeaeneHns:

aBTOpU3auusa - NpegocTaBfieHNe NOosfb30oBaTeNlo CUCTEMbI ydeTa M obpaboTkm obpalleHun npae Ha
COBEpLUEHNE onpegeneHHbIX AeNCTBUN B CUCTEME ydeTa 1 0bpaboTkmn obpalleHuii;

ayTeHTUdMKaUMSA - KOMMNIEKC MEpPOonpuUsSTUN NO NPOBEPKE MNOASIMHHOCTU AaHHbIX, NpegoCcTaBneHHbIX
nonb3oBaTenemMm cucTembl yyeTa n ob6paboTkmn obpalleHui;

naeHTUMKaUnsa - KOMMIEeKC MeponpuATUA MO YCTAHOBMEHMIO U (PUKCauMM AaHHbIX O Mofb3oBaTtene
cucTeMbl yyeTa u 06paboTku obpalleHui;

NINYHBIA 3NEKTPOHHbIN KabuHeT - Beb-uHTepdenc AocTyna Ans nonb3oBaTenst CUCTEMbI yveTa U
06paboTkM obpalleHnin, NO3BONAOLLMI UCNONb30BaTh ee (PYHKLUNOHANbHblE BO3MOXHOCTU B COOTBETCTBUUN C
YPOBHEM J0CTYna;

yyeTHasi 3anncb - XpaHumas B cucteme ydeta n o6paboTkmM obpalleHMIt COBOKYMHOCTb YKa3aHHbIX Npu
perncTpaumMm OaHHbIX O norib3oBaTene cUcTembl ydeta u 06paboTkm obpallieHun, Heobxogmmas Onsa ero
naeHTudpurkaumn.

3. Brnapgenbuem cuctembl ydeta u obpabotkm obpaweHun asnsetca MuHUCTEPCTBO CBA3M U
NHopmaTmsaumnmn.

Onepatopom cuctembl yyeTa M 00paboTkM obpalleHnn sBnsieTcs pecnybriMkaHCcKoe YHUTapHoe
npeanpuaTtue "LleHTp undposoro passntus”.

Monb3oBaTensaMn cuctemMbl yyeTta n 06paboTkn obpalleHnin ABNAKTCS rocygapcTBEHHbIE OpraHM3aunm,
3aaBuTENMN.

[OMKHOCTHbIE Nnua, YNONHOMOYEHHbIE B COOTBETCTBMM C 3aKOHOAATENbHLIMU akTamMm paccMatpuBaTtb
obpalleHuns rpaxgaH n IpuaMyYeckmx nuu, Bnpase UCNonb3oBaTb cUCTEMY ydeTa u 06paboTkm obpalleHnin no
peLleHno pyKoBoaAUTENS COOTBETCTBYHIOLLEN rOCY4apCTBEHHOW OpraHmM3aumm.

[ocynapcTBEHHblE OpraHbl B COOTBETCTBMM C KOMMETEHLMEN OCYLIECTBASIT MeTo4oNnornyeckoe
PYKOBOACTBO M KOOPAVHALMIO AEeATENBHOCTU NOAYUHEHHbIX (BXOASLWMX B COCTaB, CUCTEMY) rOCyAapCTBEHHbIX
OopraHm3aLmim no UCnonb30BaHUID CUCTEMBI y4eTa 1 06paboTkm obpalleHui.

4. dMHaHCUMpOBaHWe OCYLLECTBNAETCS:

YCNyr no TEXHWYECKOW MOAAEepXKKe M COMPOBOXAEHWUIO cUCTeMbl ydyeTa n obpaboTtkm obpaleHun - 3a
CYeT CcpencTB, nNpegycmaTpuBaembix B pecnybnukaHckom bropkete Ha cogepxaHne MuHucTepcTBa CBA3U U
MHdopMaTM3aLnu;

pabot (ycnyr) no passutuio (qopaboTke, MoaepHU3auun) cuctembl yyeta n obpaboTkm obpalleHuin - 3a
cyeT cpencTtB pecnybnvkaHckoro dhoHOa yHMBEpcanbHOro obcnymeaHma LUAGPOBOro pasBuUTUS U CBA3W U
(MnNK)  MHBIX WCTOYHWKOB, HEe 3anpeLleHHbIX 3aKOHOA4ATENbCTBOM, C BKITOYEHMEM COOTBETCTBYIOLLNX
MepOonpuUATUN B rocy4apCTBEHHYIO NporpaMmmMmy B cdepe LmdpoBOro passuTus;

pabot (ycnyr) no obecneyeHuio WHPOPMAaLMOHHOIO B3aMMOLENCTBUA BEOOMCTBEHHbIX CUCTEM
9NEKTPOHHOro AOoKyMeHToobopoTa rocydapCTBEHHbIX OpraHvsauuMnm C cuctemMon ydeta wn  obpaboTku
obpalleHnn - 3a cyeT cpencTs, npegycMaTpMBaeMblX WX Bnagenbuam B COOTBETCTBYyHOLEM OrogxeTe, a
TaKkKe MHbIX UCTOYHMKOB, HE 3anpeLleHHbIX 3aKOHOAATENbCTBOM.

BbinonHeHne paboT (okasaHwe ycnyr) B COOTBETCTBMU C ab3auamu BTOPbIM M TPETbUM YacTu NepBou
HacToAWEro nyHKTa, (UHAHCMPYEMbIX MOMHOCTBKD WM 4YaCTUYHO 3a Cc4veT OlKETHbIX CpeacTs,
OCyLLEeCTBNSAETCA C HOpMaTMBOM peHTabenbHocTM He 6Gonee 7 npoueHToB K cebectoMmocTy Ans
onpegeneHns CyMmbl NpubbINK, Nnoanexatlen BKIYEeHN0 B OTNYCKHbIE LeHbl (Tapudbl).

5. locypapctBeHHble opraHu3auum obecneymBaloT WUCNONb3OBaHWE CUCTEMbl yyeTa U 0B6paboTku
obpalleHnn B COOTBETCTBUM C HacToAwmMm [lonoxeHnem w pernameHTom paboTbl CUCTEMBI yyeTa U
o6paboTkm obpalleHnn (oanee - pernaMmeHT).

6. Cuctema yyeta n obpaboTkm obpalleHnin obecneyunsBaert:

naeHTudmkaumo, ayTeHTumkaumio 1 aBTopmM3aumio Monb3oBaTenen cUcTeMbl ydeta M o6paboTku
obpalleHui;

BO3MOXHOCTb NoAayn 3asiBUTENAMM 3NEKTPOHHbIX 0bpallleHnn B rocydapCTBEHHbIE OpraHn3aumy,;



dopMMpoBaHNEe MUYHBIX SMEKTPOHHbIX KabwHEeTOB nonb3oBaTenen cucTemMbl yveta u ob6paboTku
obpalueHni;

dopmmnpoBaHne YHMKanbHOrO HoMepa ObpalleHWs Mpu MOCTYMMEeHWU 3NEKTPOHHOro obpalleHus B
cuctemy ydeta n 06paboTkm obpalleHunii, ydieta B Heil MMCbMEHHbIX U YCTHbIX OBpaLLeHniA;

LEHTPann3oBaHHbIM y4eT W XpaHEeHWe INEKTPOHHbIX W MUCbMEHHbIX ObpalleHui, NOCTYNUMBLUUX B
rocydapCTBEHHble OpraHusauuv, OTBETOB (YyBEOOMIIEHWM) Ha HUX, MHOM WHopMauum O paccMOTPEHMU
obpawyeHuin, 06 octaBneHnn obpalleHni 6e3 paccMOTpeHUs No CyLLeCTBY;

aBTOMaTM3auUUO MPOLECCOB PACCMOTPEHUSA INEKTPOHHbIX, MUCbMEHHbLIX W YCTHbIX OOpalleHuin B
rocyAapCTBEHHbIX OpraHn3auusx;

OCYLLIECTBIIEHME KOHTPOMS 3a PacCMOTPEHWEM 3FEKTPOHHBIX, MUCbMEHHbIX M YCTHbIX ObpalieHun B
rocy4apCTBEHHbIX OpraHu3aumsx;

dopmmnpoBaHne OTYETHOCTH NO 0BpaLLEHNSM;

HanpaBneHve 3asBMTENsM OTBETOB (YBEOOMIIEHWM) Ha 3MeKTPOHHble obpalleHus, MHopM1poBaHue
3a8BUTENEN O CTaTyce PacCMOTPEHNS SMNEKTPOHHbIX 0bpaLleHui;

NH(OPMALIMOHHOE B3anUMOAENCTBME C BEOOMCTBEHHbIMU CUCTEMaMM 3NEKTPOHHOIO AOKyMeHToobopoTa
rocyAapCTBEHHbIX OpraHM3aLmni.

7. Cnctema yyeTta n obpaboTkm obpaleHun pasmellaeTcsl Ha pecypcax pecnybrMKaHCKOro LeHTpa
06paboTKn AaHHbIX 1 (MnKn) pecnybnukaHckom NNaTtgopMbl.

KoHcynbTaHTlIntoc: npumeyaHue.

[ocynapcTtBeHHaa eguHasa (MHTerpupoBaHHasl) pecnybnukaHckas MHGOPMaLUNOHHAs
cuctemMa yvyeta M o6paboTkm obpalleHUn rpaxkgaH M HPUANYECKMX UL, pa3MeLleHa Ha
cante PYIT "LUeHTp umndposoro passutus” (https://obpawieHuns.cen).

8. [ocTtyn nonb3oBaTenenm Kk cucteme yvyeta n obpaboTkm obpalleHun obecneunBaeTcs NOCPELCTBOM
cainta B rnobanbHoM KomnbtoTepHoM ceTn WIHTepHeT no agpecy: https://o6pawerns.6en (oanee -
WHTEPHET-CanT).

[ocTyn rocygapCTBEHHbIX OpraHu3aumMi K cucteme ydeta u  006paboTkm obpaweHun MOoXeT
obecneynBaTbCA C NCNONb30BaHMEM BblAENEHHbIX KaHaNoB CBA3MW.

9. [lMlopsaok WHMOOPMALNOHHOIO B3aUMOAEWCTBUA CUCTEMbI Yy4eTa M 00paboTkm obpaweHun ¢
BEAOMCTBEHHbIMW CUCTEMaMM 3NEKTPOHHOrO [OKYMEHTOO60pOoTa rocyAapCTBEHHbIX OpraHu3auuii, B TOM
yucne noCpeacTBOM CUCTEMbI MEXBELOMCTBEHHOrO 3f1EKTPOHHOrO AOKYMEHTOO0OopoTa rocynapCTBEHHbIX
opraHoB Pecny6nuku benapycb, ycTaHaBnMBaeTCcsa perfiaMeHToMm.

10. OnepaTop cucTembl ydeTa n 06paboTkn obpalLeHNiA:

OCYLLIECTBIISIET TEXHMYECKOE ODCNyXMBaHWE, COMPOBOXAEHWe, pasBuTue (qopaboTKy, MoaepHM3aLmIo)
cUcTeMbl yyeTa u 06paboTku obpalleHui;

obecneymBaeT BbINOSIHEHME TPEOOBaHUIM MO 3aWMTE U COXPAHHOCTU MHopmaumm, obpabaTiBaemon B
cucteme yyeta u obpaboTkm obpalleHuid, B COOTBETCTBMM C 3aKOHOLATENbCTBOM 00 WHopmaumu,
MHopMaTnsauum n 3awmnte nHopmauun, a Takke 6ecnepeborHbIn AOCTYN K Hew;

pPErncTpmpyeT rocyaapCTBEHHbIE OpraHn3aLumm B cucteme ydeta n o6pabotkm obpalleHnim;

obecneumBaeT 06paboTKy MHPOPMALMOHHBLIX COOOLLEHNI NONb30oBaTENEN CUCTEMBI Yy4eTa U 06paboTKn
obpalleHnin, KOHCYNbTUPYET NX NO BONpocaM (pyHKLNOHUPOBAHMS CUCTEMBI ydeTa u 06paboTkm obpalleHnii n
ApYyrMm BOnpocam, CBA3aHHbIM C €€ UCMOSTb30BaHNEM;

obecneynBaeT popMMpoOBaHME, BEAEHME W aKTyanu3auuio HOPMaTMBHO-CMPaBOYHOW MHAOpMauun B
cucteme yveta n 06paboTkm obpalleHunit;

Nno NpeanoXeHusiIM rocyaapCTBEHHbIX OPraHOB, OCYLLECTBMSAOWMX METOO0NOrnM4yeckoe pykoBOACTBO U
KOOpAMHAUMIO AEATENbHOCTM MOAYMHEHHBIX (BXOOSALWMX B COCTaB, CUCTEMY) rOCyAapCTBEHHbIX OpraHu3aLmmn
Nno MCMNONb30BaHMIKD CUCTEMbI yd4eTa M 00paboTkm obpalleHun, BHOCUT Bragesibly CUCTEMbl ydeTa U
00paboTkn obpalleHMn NpeanoXeHus O peanu3auun  MeponpuaTuid no ee passutuio  (gopaboTke,
MoZepHU3auunn);

BbINOSNHAET MHblE PYHKLUMN B COOTBETCTBMUN C HACTOALLMM [1ONOXEHNEM N pErNaMeHTOM.

11. N'ocymapcTBeHHbIE OpraHM3aumm B cucteme yvyeta n obpaboTtkm obpalLeHuii:

onpeaensalT OOMKHOCTHOE UL, OTBETCTBEHHOE 3a BeAeHWe JIMYHOIO SfIEKTPOHHOro KabuHeTa
rocy4apCTBEHHOM OpraHuM3aumun (ganee - BHELWHUA agMUHUCTPaToOp OpraHusauum);

onpeaensalnT OOSMKHOCTHbIX fWL, OTBETCTBEHHbIX 3a BeAdeHWEe JMNYHbIX 3JNEeKTPOHHbIX KabuHeToB
NogYMHEHHbIX (BXOOAWMX B COCTaB, cucTeMy) 060COOMEHHbIX MNoApasdeneHun, WHbIX CTPYKTYp, He
ABNAOLLMXCA IOPUANYECKUMN NULaMK (fanee COOTBETCTBEHHO - BHELUHME aAMWHUCTPaTopbl 060CO6NEHHbIX



nogpasgeneHun, o060cobneHHble noapasgeneHunst), AOMKHOCTHBIX 1L, OTBETCTBEHHbIX 3a BedeHue
aenonpouseoactea 1 (Mnu) paccmoTpeHne obpalleHnn B cucteme yvyeta n obpaboTtkm obpaweHun (ganee -
OTBETCTBEHHbIE NNLA);

OCYLLECTBMAOT CO34aHMe W BEAEHME YYETHbIX 3anucer BHELHWX agMUHUCTPaTopoB 000CO6NEHHbIX
noapasgeneHni, OTBETCTBEHHbIX NNL;

obecneyvBaloT BedeHuWe [enonpousBoacTBa No obpalleHnsMm B COOTBETCTBUM C [lonoxeHnem o
nopsigke BedeHWUs Oenonpou3BOACTBa MO OOpalleHusIM rpaxgaH W Iopuanyeckux nud, YTBEPXAEHHbIM
NOCTaHOBMNEHNEM, YTBEPAMBLLUMM HacTosiee NonoxeHne;

HaNpaBNSAT 3NeKTPOHHble OOpaleHnss U  3NEeKTPOHHble KOMWW MUCbMEHHbIX obpalleHun ans
paccMOTPEHUs rocy4apCTBEHHbIM OpraHM3aunsam B COOTBETCTBMM C UX KOMNETEHUNEN;

HaNpaBNAT 3asBUTENAM OTBEThI (YBEAOMSIEHMSA) Ha SNIEKTPOHHbIE obpaLLeHuns;

hOpMUPYIOT OTYETHOCTL NO OBpaLLeHNsMm;

OCYLLIECTBIAKT aHanu3 paboTbl ¢ obpaweHMsaMyM B MNOOYMHEHHbIX (BXOAALMX B COCTaB, CUCTEMY)
rocy4apCTBEHHbIX OpraHn3aumax u (Mnun) no Bonpocam, OTHOCALMMCS K KOMMNETEHLNN;

OCYLLECTBNAOT NPeAoCTaBleHne rocyaapCTBEHHbIM OpraHu3aumsiM, 3asiBUTensm uHdopmaumm um3
cucTeMbl yyeTa u 06paboTku obpalleHui;

BbINOSHAIOT MHble (DYHKLUN B COOTBETCTBMM C HAacTosALWMM MonoxxeHnem n pernameHToMm.

12. 3asButenn B cucteme yyeta n obpabotku obpalleHni:

PErnCTPUPYIOTCS NOCPEACTBOM 3arnofiHeHNsa (bopMbl perncTpaumm Ha MHTEpPHeT-canTe, NoSAEPKMBAIOT B
aKTyanbHOM COCTOSIHUM CBeAeHWs O cebe, BHECEHHbIE B XOA4€E perncTpaumu;

noaatoT 3NEKTPOHHbIE oBpaLLeHmsa U NoNy4vatoT OTBETbI (YBEOOMITEHUS) HA HUX;

npocmaTpmBaloT NnepedeHb NOAAHHbIX ANIEKTPOHHbLIX OOpaLLEHMIA U CTATyC X PACCMOTPEHMS;

nodaroT ANEKTPOHHbIE 3asaBreHna 06 OT3biBE NOOAHHOrO 3NIEKTPOHHOro obpalleHns 0O pacCMOTPEHUS
€ro o CyLLeCTBY;

HanpaBNAT onepaTopy cuUcTeMbl yyeTa M obpaboTkm obpalueHun MHPOPMALMNOHHbIE COOBLLEHUSA 1
3anpochbl Ha KOHCYNbTaumMIo No BonpocamM ee PyHKLUMOHNPOBaHUS;

NCNONb3YIOT MHble BO3MOXHOCTU CUCTEMbl yyeTa M obpaboTkm obpaleHnin B COOTBETCTBUN C €€
dyHKLMOHaNom.

FMABA 2
NoPAAOK BHECEHUA TOCYAAPCTBEHHbIMM OPTAHU3ALIMAMU UHOOPMALIUN B CUCTEMY
YYETA U OBPABOTKU OBPALLEHUWN

13. OcHoBaHMsIMW 4Nsi BHECEHMS TOCYAAapPCTBEHHbIMU OpraHu3aumsMm HpopMmaumm B CUCTEMY y4eTa n
00paboTkM obpalleHnn ABNAITCA:

pernctpaumsi NoCTynmuBLLMX obpalleHnin n oTBETOB (YBEOOMIEHUIN) HA HUX;

3anpoc OOKYMEHTOB (MX Konuin) n (Unu) cBeaeHnin, HeobXoAUMbIX ONsi PELLUEHMST BOMPOCOB, N3NOXEHHbIX
B obpalLeHnsax, HanpaBneHne 3NeKTPOHHbLIX 0OpaLLeHNn N NEKTPOHHBLIX KOMUI NMUCbMEHHBLIX obpalleHnn ons
pacCcMOTPEHUs rocyaapCTBEHHbIM OpraHM3auusam B COOTBETCTBMM C UX KOMMNETEHLMEN;

ocyLlecTBeHne aHanmaa paboTtbl ¢ 06paLLeHsaMM B FOCY4apCTBEHHbIX OpraHn3aumsx;

paccMoTpeHne obpalleHnin No CyLLLeCTBY, OcTaBneHe obpalleHni 6e3 paccMOTPEHNS MO CyLLECTRY.

14. lMpwn peructpauun aNeKTPOHHbIX obpalleHui B cuctemy ydeta n obpaboTkn obpalleHun BHOCUTCS
cnegyouwas nHgopmauusa:

TemMa n noarema obpalieHuss B COOTBETCTBUM C €OUHbIM KrnacCcuuKaTopoMm obpalleHun rpaxpaH u
IOPUONYECKUX UL, COrNacHo NpunoxeHuo 2 k [onoxeHuto o nopsiake BedeHus LenonpousBoacTBa Mo
obpalLeHnaM rpaxaaH 1 KpUANYECKNX NUL, (danee - eanHbIn KnaccudukaTop);

damunusa, cobCTBEHHOE MMs, OTYECTBO (ECnM TakoBOe WUMeeTCsl), AOIMKHOCTb PYKOBOAWUTENS WU
YNOSTHOMOYEHHOTO AOMMKHOCTHOMO NnLa, OTBETCTBEHHOMO 32 pacCMOTPEHNe obpalLeHuns;

WHasi MHpopMaLMsi B COOTBETCTBUN C PEraMEHTOM.

15. B cuctemy yyeta 1 06paboTtku obpalleHnii npu yyeTe NUCbMEHHbIX U YCTHbIX 0bpaLleHnin BHOCUTCA
cnegyowas nHgpopmauus:

KaTeropus 3aaBuTens (uandeckoe Unun pUaNYEcKoe nuuo);

dopma nogaym obpalleHus;

TMn  (MHAMBMAYaNbHOE, KONEKTMBHOE, aHOHMMHOE) W Bug (3asBneHue, npeanioxeHue, >xanoba)
obpaLleHus;

Tema 1 nogrema obpalleHnsa B COOTBETCTBUUN C €QUHBIM KNacCuuKaTopom;

Aarta perucrpauuu;

cBefeHus 0 3asBuTene (3asBuTensix), apngwowemcs pusndeckum nuuom (pamunms, cobcTtBeHHOE nMS,



OTYeCTBO (ecnv TakoBoe umeeTcs)) NMBO WHMUManbl rpaxaaHuHa, agpec ero Mecrta Xurtenoctesa (MecTa
npebbiBaHKs1), 3@ UCKITIOYEHNEM CITyYaeB permctpaumm aHOHNUMHbIX 0bpaLleHnn;

cBedeHus o 3asBuTene, ABMSIOLWEMCS IPUANYECKMM NULOM (NOIHOE HaMMEHOBaHWe pUOMYECKOro
nvua M ero Mecta HaxoxaeHusi, pamunus, coGCTBEHHOE UMSA, OTYEeCTBO (ecnu TakoBoe ummeeTcs) nubo
WHUUManbl pykoBOAUTENS WM NUUA, YNOSTHOMOYEHHOrO MNoAMMCbIBaTb OOpalleHus), 3a WUCKIIOYEHUEM
crny4aeB perucrTpaumm aHOHUMHbIX 0BpaLleHui;

CyTb obpalleHus;

cogepxaHue obpalleHns u (Mnu) anNekTpoHHas Konusa obpalleHns Ha BymMaxxHOM HocuTene;

damunusa, cobCTBEHHOE MMs, OTYeCTBO (ecnu TakoBoe uMeeTcsl), AOSMKHOCTb PYKOBOAWUTENS WMn
YMNONTHOMOYEHHOro JOSMKHOCTHOrO N, OTBETCTBEHHOIO 3@ pacCMOTpeHne obpalleHus;

WHasi MHpopMaLMst B COOTBETCTBUN C PErNaMEHTOM.

16. lpu pernctpaumm oTBETOB (yBEAOMIIEHMIA) HA 3NEKTPOHHbIe OOpalleHus, yvyeTe OTBETOB
(yBEOOMIEHMIN) HA NMUCbMEHHLIE U YCTHbIE ODOpalleHnst B CMCTEMY y4eTa M 06paboTkm obpalleHnin BHOCUTCS
cnegyowas nHgopmauus:

cogepxaHue otBeTa (yBeAOMMeHUs) Ha obpalleHue n (Unu) aNeKTpoHHasa Konus oTeeTa (yBeaoMIeHus)
Ha obpalleHne Ha GyMaKHOM HoCcUuTeEne;

dopma oTBeTa (yBeOOMIIEHNS) Ha obpalleHne (MMCbMEHHas KOPPECMNOHAEHUNS, 3NEKTPOHHAs (NINYHLIN
3NEKTPOHHbIV KAabUHET 3aaBUTENS);

damunusa, cobCTBEHHOE MMSs, OTYECTBO (ecnu TakoBOe WuMeeTcsl), AOIMKHOCTb PYKOBOAWUTENS WMu
YNONTHOMOYEHHOro JOSMKHOCTHOrO Nnua, NognucasLLero oTeeT (yBegoMneHne) Ha obpalleHue;

oTMeTKa 06 UCNOMHEeHUV 1 HanpasneHun obpalleHns B 4eno;

WHasi MHpopMaLMsi B COOTBETCTBUN C PErMAaMEHTOM.

17. B cucteme y4yeta n o6paboTku obpalleHnini permcTpaumMoHHbIM MHOEKCOM 3f1EKTPOHHOro obpalleHms
ABNSAETCH YHWUKaNbHbIA HOMEpP, aBTOMATUYECKN CCOOPMMPOBAHHbLIN NPWU NOCTYNNeHnn obpalleHns B cuctemy
yyeTta M 06paboTkn obpalleHun, perncTpauuoHHbIM WHAEKCOM MUCbMEHHOro WNM yCTHOro obpalieHus -
YHUKanNbHbIN HOMEP, aBTOMaTU4eCKkn COOPMUPOBAHHbLIN Npy yyeTe obpalleHnsa B cucteme ydeta n o6paboTkm
obpaleHun.

OTBeT (yBegomneHne) Ha obpalleHne perucTpupyeTca (yuuMTbiBaeTcs) B cMCTEME ydeTa M oBpaboTku
obpalleHnin Nog yHUKanbHbIM HOMEPOM COOTBETCTBYIOLLEro obpalleHus.

NaoeHTuuHble o6palleHns, obpalleHns, cogepalime yTouHALWme (4ONOMHAKWNE) AOKYMEHTbI U (Mnu)
CcBeAeHUs, 4O HanpaBneHust 3asBuTento oTeeta (YBEAOMIEHNS) HA HUX PETNCTPUPYIOTCS (YYMTbIBAKOTCS) nog,
pa3HbIMX YHUKaNbHbIMWU HOMEpPaMM C NMPOCTaBMIEHNEM COOTBETCTBYHOLLEN OTMETKM.

lMoBTOpHLIE OGpaleHus perncTpmpytoTcs (yYnTbiBalOTCH) B CUCTEME y4eTa M 00paboTkm obpalleHui
noAa pasHbIMW YHUKaINbHbIMM HOMEpPaMWn C MPOCTaBfIEHMEM COOTBETCTBYHOLLEN OTMETKM U YCTaHOBIEHWEM
CBSI3KM MEXAY HUMWN.

18. lNpwn 3anpoce AOKYMEHTOB (MX Konuin) u (Mnn) cBegeHun, HeobxoouMbIX OMs pPeLeHNs BOMpPOCOB,
N3MNOXeEHHbIX B OOpalleHnsX, B Cryvyae MCMoNb30BaHUS CUCTEMbI y4eTa M 06paboTkm obpalleHnii B AaHHbIX
Lensax, npu HanpaefeHUN 3NEKTPOHHbLIX OOpaLleHUn N 3NEKTPOHHBLIX KOMUI NMUCbMEHHBLIX obpalleHnin ans
pacCcMOTPEHUsA rocygapCTBEHHOW OpraHvM3auunm B COOTBETCTBUM C €€ KOMMNeTeHUMen B CUCTEMY y4yeTa U
06paboTkm obpaLLeHnI BHOCUTCA cneayroLasa MHdopmaums:

HanMeHoBaHMe (Y4eTHbIN HOMep NnaTternbLuUMKa) rocyaapCTBEHHOW opraHu3aunmn, KOTOpPoW HanpasnseTcs
obpaLleHue;

CONPOBOANTENbHOE MMCbMO U NpunaraeMble K HeMy AOKYMEHTbI (ECNN TaKOBble UMEKTCS);

yBe4OMIeHe Ans 3asBuTens, nogaswero obpalwieHne, n npunaraemble K HeMy OOKyMEHTbl (ecnu
TakoBble NMEKTCS);

WHasi MHpopMaLmsi B COOTBETCTBUN C PErMaMEHTOM.

19. B uengax ocywecTtsneHnss aHanu3a pabotbl ¢ obpaleHnaMmn rocygapCTBEHHbLIMU OpraHn3aumammn B
cucteMy yyeta n obpaboTkm obpalleHnin BHOCATCA cBefeHus O rpaduke paboyero BpeMeHu, NoAYNHEHHbIX
(Bxo4swWMX B COCTaB, CUCTEMY) roCy4apCTBEHHbIX OpraHu3auusx, 0060cOobneHHbIX noApasfeneHnsx B
COOTBETCTBUUN C PErNaMEHTOM.

20. Mpun paccmoTpeHun obpalleHnn No CyliecTBy, ocTaBreHun obpaiieHun 6e3 paccMOTpeHus no
CyLLeCTBY B cUCTeMY yyeTa 1 06paboTkn obpalleHnin B criydyae ee UCMOoNb30BaHNA B AaHHbIX LieNsiX BHOCUTCS
MHopMaums, cBa3aHHass C OPOPMIIEHNEM U WUCMOSIHEHMEM MOPYYEHWN PYKOBOAMTENEN roCygapCTBEHHbIX
opraHuMsaumm unu YnosIHOMOYEHHbIX UMW OOIDKHOCTHbIX NUL, O AanbHENWeM paccMOTPeHun obpalleHun,
BeeHVWEM KOHTPOMS 3a pacCcCMOTpeHnem obpalleHnin B COOTBETCTBUM C pPerfiaMeHToOM.

rMABA 3
NOPAAOK NPEAOCTABJIEHUA TOCYOAPCTBEHHBIM OPITAHU3ALUUAM, SAABUTENAM



WH®OPMALIMN N3 CACTEMbI YYETA U OBPABOTKN OBPALLIEEHUIA

21. NHdopmaumna o6 obpalieHmsax u3 cuctembl yd4eTa n obpaboTkum obpalleHur npegocTaBnsieTcs
BbILUECTOSILMM OpraHM3aumnsam Ons uenen paccMoTpeHus obpalleHui rpaxaaH, UX npeacraBuTener unum
IOPUONYECKUX NNL, O KOTOPbIX 3anpalmBaeTca MHopMaunusa, nyTem npefocTaBfeHns UM JOCTyna K Takom
MHd opMaLmn.

Cuctema yyeta n 06paboTkM obpalleHuin B aBTOMATUYECKOM pexume npepoctaBnseT AOCTyn
rocy4apCTBEHHOM OpraHusaumMmM K cogepxawiencss B Helm uHgopmaumm o6 obpalieHusax, nocTynuBLUMX B
noAYMHeHHble (BXOAsLNe B COCTaB, CUCTEMY) roCyAapCTBEHHbIE OpraHu3aLmn.

C yyeTom cneumdukn geatenbHOCTU OTAENbHbIX FOCYAapCTBEHHbIX OpraHvM3auuin, MMeLWnX ABOMNHYHO
NOAYMHEHHOCTb, OMnepaTop CUCTeMbl ydeTa M 006paboTkM obpalleHMn Ha OCHOBaHUM MOTUBMPOBAHHOMO
3anpoca pyKkoBOAMTENS TakOW OpraHu3aumm MoXeT OrpaHMynTb NpegocTaBrneHme 4oCTyna B aBTOMaTUYeCKOM
pexuMme K WHgopmaumm 00 obpalleHusx, codepxalwencss B cucteme ydeta M obpaboTkm obpaleHun,
OTAENbHbIM CTPYKTYPHbIM NoapasaeneHmsaM, BXOALWMM B COCTaB JaHHOW OpraHn3aumm.

NHdopmaunss 06 obpawieHnn BkniovaetT B cebs copepxaHve obpalleHus, cBedeHus O Xode ero
pacCMOTPEHUS B FOCYAapCTBEHHOW opraHn3aumn, oTBeT (YyBe4oOMIEHME) Ha obpalleHne.

22. NHdopmauna o6 obpalleHusx u3 cucTemMbl yd4eTa M obpaboTkum obpalleHur npegocTaBnsieTcs
rocy4apCTBEHHbIM OpraHuM3auusiM, He SBMASIOWMMCA BbILWECTOAWMMIW, B Cnydasix, NpegyCcMOTPEHHbIX
3aKoHoAaTenbHbIMM akTaMu, Ha OCHOBaHUKM 3anpoCoB O NpPeAoCTaBreHnn nHgopmaumm o6 obpalleHusx us
cuctembl ydeta u obpaboTkm oOpaweHun (ganee - 3anpocbkl) rocygapCTBEHHLIMU  OpraHu3auusiMu,
OCYLLECTBUBLLUMMMN BHECEHME TaKOW MHpopMaLUN.

NHdopmaunss 06 obpawieHnn BknovaeT B cebs copepxaHve obpalleHus, cBedeHus O Xode ero
pacCMOTPEHUS B FOCYAapCTBEHHOW opraHmn3aunn, oTBeT (YBe4OMIEHUE) Ha obpalleHne.

23. 3anpocbl HanpaBnATCA rOCY4apCTBEHHbIMM OpraHu3aumsiMM MNOCPEACTBOM CUCTEMbI yyeTa U
06paboTkM obpalleHnii B BUAE INEKTPOHHOrO AOKYMeHTa Nnbo anekTPOHHON KOoNun AOKYMEHTa Ha BymMaykHOM
HocuTene, MOAMUCAHHOIO PYKOBOAMUTENEM rOCyAapCTBEHHOW OpraHusaumm WnuM - YnosIHOMOYEHHbIM
AOIMKHOCTHBIM FINLIOM.

24. 3anpocbl hopmupyoTcs nyTem 3anofnHeHus opMbl 3anpoca B cucteme yyeta n obpaboTkm
obpalweHnn n ee MNOAMUCAHUA SMNEKTPOHHOW LUUGPOBOM NOAMUCLIO, BbIPAabOTAHHOM C MCMOSb30BaHUEM
MIMYHOTO KIoya, cepTudmkaT COOTBETCTBYHOLLEro OTKPbLITOrO Krkya KOTOpOro msgaH B [ocygapcTBEHHOM
CUCTEME YMNpPaBfEeHUS OTKPbITbIMKA Krlo4amMu NPOBEPKM 3NEKTPOHHOW umdpoBor nognucu Pecnybnuku
Benapycs.

B cnyyae Heob6xoouMOCTM MOMy4YeHMs1 roCyAapCTBEHHOW oOpraHusauven uHopmMauun no OAHOMY
obpalyeHnto B hopMy 3anpoca BHOCUTCA PErncTpauMOHHbIM MHOEKC Takoro obpalleHus B cucteme yyeta u
06paboTkm obpalLeHni Nnbo crneayroLne CBEAEHUS O ero 3asBuTene:

damunus, cobCTBEHHOE UMSI, OTYECTBO (€CIN TaKOBOE MMeEeTCsl) NMMBOo MHUUManbl rpaxgaHuHa, agpec
€ro MecTa XuTenbcTBa (MecTa npedbiBaHUs) - A4Nst GU3MYECKOro Nnua;

NofiHoe HauMeHoBaHMe PUONYECKOro NULIA N ero MecTa HaxXoXAeHUs - ANs PUANYECKOro Nuua;

HOpMa 3aKkoHOAATeNbHOrO0 akTa, B COOTBETCTBUM C KOTOPOW rOCy4apCTBEHHOW OpraHusauuu
NpeAoCTaBnATCA NOSTHOMOYMS Ha nonyveHve nHpopmauun ob obpalwieHun 6e3 cornacusa 3asButens (ero
npeacTaBuTens), 0 KOTOPOM 3anpalumBaeTcst UHpopmaums.

B cnyyae Heo6xoouMOCTV NONyYeHUst rocyaapCTBEHHON OpraHuM3aumen nHPopmMaummn nNo COBOKYMHOCTH
obpalueHunn B hopMy 3anpoca BHOCATCS crneayoLwme cBegeHUs:

Tema 1 nogrema obpalleHnin B COOTBETCTBMM C €4MHbIM KNacCMUKaTopoMm, NEpUOL UX Nogauu;

HOpMa 3akoHO4AaTeNnbHOro akra, B COOTBETCTBMM C KOTOPOW rOCYAapCTBEHHOM OpraHusauum
NpeaoCTaBnalTCA NOMHOMOYNS Ha nonydeHve uHgopmaumm o6 obpalleHunax 6e3 cornacusa 3assutenen (Mx
npegcraesuTenen), o KOTOpbIX 3anpalumBaeTcs MHopMaUus.

25. ocypapcTBeHHasa opraHu3auus B TeyeHue nATn paboumx AHenW paccMaTpuBaeT MNOCTYNUBLUWIA
3anpoc W NocpeacTBoM CcUCTEMbl ydyeTa UM o0paboTkm obpaweHun opobpsieT npegoctaBrieHne
3anpawmBaemon nHdopmaumm nnbo oTkasbiBaeT B ee NPefoCTaBfieHUM C yKazaHMeM COOTBETCTBYHOLLMX
npuyuH. Mpoueaypa ogobpeHus (oTkasa) NpefocTaBneHus 3anpaluvBaemMon MHopMaumm ocyLecTBNsSeTCs
pykoBoguTenem rocygapCTBEHHOM OpraHusaummM Wnu  YnorHOMOYEHHbIM WM AOMKHOCTHBIM  SIMLOM  C
NpYMEHEHMEM CpeacTBa KpunTorpaduyeckon 3almTtbl MHOPMaUUN, peanuayowero yHKUM BbipaboTku
9NEKTPOHHOW uUucpoBOM nNoanucK, BblpabOTAHHOM C WUCMNONb30BAHWEM JIMYHOMO KNko4a, cepTudukat
COOTBETCTBYIOLLEro OTKPbLITOrO Kfto4a KOTOPOro usgaH B [ocyaapCTBEHHOW CUCTEME YnpaBreHUs OTKPbITbIMU
KrntoYyamMu NpOBEPKM ANEKTPOHHOW uudpoBon nognucu Pecnybnukn Benapycb, ¢ annapaTHbIMW MeTogamu
3aWunTbl NIMYHOrO KNtova (ganee - cpegcteo ALM).

O dakte opobpeHust (oTkasa) MNpedocTaBfeHMs 3anpawmBaemMon uHoOpMauunm cuctema ydeta U



obpaboTkm obpalleHun B aBTOMATUYECKOM pexume yBeOOMNSAEeT roCyAapCTBEHHYIO OpraHusaumio,
HanpasmBLLYIO 3anpoc.

B cnyyae ogobpeHnsa npenoctaBneHust 3anpaluvMBaeMon MHOpMauum cuctema ydeta u obpaboTkm
obpalleHnn B aBTOMaTU4ECKOM peXMMe npeaocTaBnseT rocyAapCTBEHHOW OpraHusauumm, HanpaBuBLLEN
3anpoc, AOCTYyN K Takon MHopmaLmu.

26. N'ocypapcTBeHHast opraHusaums, B agpec KOTopon NoCcTynui 3anpoc, OTKasblBaeT B NpeaoCcTaBeHnn
3anpalinsaemMon MHopMaLnn B Criyvasx:

OoTCyTCTBMA 1nMBO UCTEYEHMS] YCTAHOBIIEHHOrO akTamMy 3aKOHOA4ATeNnbCTBa CpokKa XpaHeHust
3anpaLwumsaemMon MHdopmMauum;

HeCoOTBETCTBUS 3anpoca TpeboBaHWsIM, YCTAHOBIEHHbBIM B NYHKTE 24 HacToswero MNonoxeHus;

ecnM nopsiAoK  Bblgadv  3anpawmBaemMon UHOpMauuuM  perynupyetca  3akoHOAAaTeNnbCTBOM O
KOHCTUTYLMOHHOM  CyAOMPOU3BOACTBE, rPaXOaHCKMM  3aKoHOA4ATenbCTBOM,  3aKOHOOATENbCTBOM O
rpakgaHCKoOM Cygonpou3BOACTBE, YrOMOBHO-NPOLECCYyarnbHbIM 3aKkoHOA4ATENbCTBOM, 3aKoHO4ATeNbCTBOM,
onpeaensawwmnM nopsiAoK agMUHUCTPATMBHOIO Mpouecca, 3aKoHOA4AaTeNbCTBOM 00 agMMHMCTPATUBHbIX
npouenypax, obpaileHnsix paboTHUKa K HaHUMAaTEN!o.

27. NHdopmauna o6 obpalleHnsx u3 cucTemMbl yd4eTa M obpaboTkum obpalleHurn npegocTaBnsieTcs
3aaBuTenaM (UX MpeactaBUTensiM) Ha OCHOBaAHWM 3asBNEHWA O NpedocTaBneHun uHdgopmaumm o6
obpaleHmax m3 cuctembl yyeta M 06paboTkn obpalieHuin (ganee - 3asBNeHUs) rocyaapCTBEHHbIMU
opraHu3aumsamMm, ocyLecTBUBLUMMIN BHECEHME TaKON MHpopMaLmu.

28. 3asBneHuns moryT ObITb No4aHbl 3aaBUTENAMN (MX NPEACTaBUTENSMM) B MMCbMEHHOW hopme nnbo B
9NEeKTPOHHOW (hOpMe NOCPEeACTBOM CUCTEMBI y4eTa 1 06paboTkm obpalleHumi.

29. 3anBneHna paccMaTpuBaloTCs rocyaapCTBEHHbIMW OpraHn3aumnsiMm B COOTBETCTBUN C 3aKOHOM.

30. Hdopmauna o6 obpalleHusx u3 cucTemMbl yd4eTa M obpaboTkum obpalleHur npegocTaBnsieTcs
3aABUTENAM B BUAE KOMUIA LOKYMEHTOB UM BbIMUCOK U3 HUX.

Konun [OKYMEHTOB M BbIMUCKM W3 HUX OOPMASAIOTCA rOCYAApPCTBEHHBbIMW OpraHusaumsamMi B
COOTBETCTBMU C TpeboBaHUAMN 4eNoNpoM3BOACTBA.

Bblgaya konvuM OOKYMEHTa UIM BbIMUCKU M3 HEro OCYLIEeCTBNSETCS 3asBuTento (ero npeacraBUTENto)
NNYHO.

31. l[ocypapCTBEHHble OpraHv3auun OTKasblBalOT 3agBuUTENto (ero npeacTaBuTeNto) B Bblgadve
3anpalumBaemMon MHdopmaLmmn, ecnu:.

3asdBrieHVe He COOTBETCTBYeT TpeboBaHWsiM 3akoHopaTenbcTBa 006 obpalleHusax rpaxgaH u
topnaNYEeCcKUX nul, B TOM Ymcre Hactosiwero Nonoxexus;

BblJaya 3anpaluvMBaemon MHGOPMaLMN HEBO3MOXHA B CBA3W C ee OTCYyTCTBMEM NUBO ucTeveHuem
YCT@HOBIIEHHOro akTamm 3aKoHo4aTeNbCTBa CPOKa ee XpaHeHUs;

B 3anpawwuvBaeMon uvHGOPMaUUK  COAEPXKUTCA  MHGOPMauud, pacnpoctpaHeHue u  (unum)
npeaocTaBrieHne KOTOPOW OrpaHUYEHo, 3a UCKMOYEHNEM NePCOHarbHbIX AaHHbIX 3adBUTENS;

NOpsSiAOK  Bbidayu  3anpawvBaeMOn KONUW  OOKYMEHTa perynupyetca  3akoHOA4aTeNbCTBOM O
KOHCTUTYLIMOHHOM  CYAONPOM3BOACTBE,  PaXAaHCKMM  3aKOHOAATENbCTBOM,  3aKOHOAATENbCTBOM O
rpakgaHCcKoM Cygonpov3BOACTBE, YrOMOBHO-NPOLECCYarnbHbIM 3aKOHOA4ATENbCTBOM, 3aKOHOA4ATENbCTBOM,
onpeaensalwmnM MNopsiAoK agMUHUCTPATMBHOIO Mpouecca, 3aKoHO4aTeNbCTBOM 00 agMMHMCTPaTUBHbIX
npouenypax.

OTkas B Bblaaye 3anpaluvBaemMon nHopMaLmmn JOMKeEH 6bITb MOTUBMPOBAH.

FMABA 4
NOoPAAOK MOAEHTU®UKALIK (ABTOPU3ALIUN) TOCYOAPCTBEHHbIX OPFAHVI3ALI,I/II7I,
3AABUTENEN B CUCTEME YYETA U OBPABOTKU OBPALLUEHUN

32. OnepaTtopom CUCTEMbI yyeTa U 06paboTkn obpalleHUIn OCYLLECTBSAETCS pPerucTpaumnsa BHELUHEro
agMuHUCTpaTopa opraHuv3auum B cucteme ydveta M obpaboTkm obpalieHnn Ha OCHOBaHWW CBeOEeHUn O
HaMMEHOBaHUN, Y4ETHOM HOMEpEe MnaTernbluMKa, agpece MecTa HaxoX4eHnsi rocy4apCTBEHHON opraHM3aumu,
a Takke cBedeHun ob agpece cnyxebHoW 3MeKTPOHHOM MOYTbl U HOMepe crnyXebHoro TenedoHa BHELUHEro
agMyHUCTpaTopa opraHusauum.

Mpn aTom ognH agpec crnyXebHOM INEKTPOHHOW NOYTbl U OAMH HOMep cryxebHoro TenedoHa MoryT
ObITb MCMOMb30BaHbl AN perucTpauum He Gonee OAHOM Y4YeTHOM 3anucu BHELUHero aaMuHUcTpaTopa
opraHusaumu.

33. BHewHMM agMMHUCTPATOPOM OpraHMsauum (BHEWHWM aAMWHUCTPAToOpoM 060coBneHHOro
noApasgeneHus) ocyLLeCcTBNAETCA perncTpauns BHELWHMX agMUHUCTpaTopoB 060Cco6neHHbIX nogpasgeneHum
N OTBETCTBEHHbIX ML, (OTBETCTBEHHbIX NIUL) HA OCHOBAHWUM CNeayoLWmX CBEeAEHUN O HUX:



dhamunus, cobcTBEHHOE NMSA, OTYECTBO (ECNN TAKOBOE MMEETCS);

OOJMKHOCTb;

agpec MecTa HaxOXAeHWs rocygapCTBEHHON opraHM3auuu;

agpec crny>kebHom 3NeKTPOHHOW NOYThI;

Homep cnyxebHoro TenedoHa;

NHasi MHpopMaLns B COOTBETCTBUN C PErMaMeHTOM.

Mpn aTOM OOUH agpec cnyxebHOW 3NMEeKTPOHHOW MOYTbl U OAUH HOMep cnyxebHoro TenedoHa moryT
ObiTb MCMOMb30BaHbl ANA perncrpaumMm He ©Oonee OA4HOM YYETHOW 3anucu BHELLHEro aaMWHMUCTpaTopa
0bocobneHHoro nogpasgeneHnsa (OTBETCTBEHHOMO NnLa).

34. Mo 3aBepLLeHN perucTpaumm nuL, YkasaHHbIX B NyHKTax 32 1 33 HacTosiwero NonoxeHuna, cuctema
yyeTa n obpaboTkm obpalieHnin B aBTOMATUYECKOM pexmnme opmMupyeT AN HUX JIMYHbIE 3NEKTPOHHbIE
KabuHeTHl.

AKkTuBauuMs nonb3oBaTenaMu, ykasaHHbiMM B nNyHKTax 32 u 33 Hactoswero [lonoxeHus, JIMYHbIX
3NEKTPOHHbIX KAOMHETOB OCYLLECTBIIAETCA NPU NEPBUYHOM BXOAE B NOPSiAKE, YCTAHOBIEHHOM perfnaMmeHToM.

Mocne akTMBauMM IMYHOTNO 3NEKTPOHHOro kabuHeTa nonb3oBaTenb ANA  uAeHTUUKaUMM W
ayTeHTMdurKaumm B cucteme y4yeta n 0opaboTtkm obpallieHnin ncnonb3yet cpeacteo L.

35. lMocne npoxoxaeHus BHELHWM aAMUHUCTPATOPOM oOpraHumsaumm (BHELWHUM aaMWHUCTPATOPOM
060cobneHHoro noapasaeneHuns) npoueayp naeHTudukaumm n ayteHTudmkaLmm cuctema yveta n obpaboTtku
obpalleHnn OCyLLeCcTBRseT ero aBTopu3auuio nyTemM npeaocTaBrneHus BO3MOXHOCTU MCMONb30BaHUS B
NIMYHOM 3NEKTPOHHOM KabuHeTe AOCTYMNHbIX eMY (PYHKLMOHANbHbLIX BO3MOXHOCTEMN.

36. lMocne npoxoxgeHusi OTBETCTBEHHbIM NULOM MNpoueayp WAEHTUdUKaUMM u  ayTeHTuduKaumm
cuctema yyeta u obpaboTkm obpalieHui ocylecTBNSeT ero aBTopu3auuio NyTeMm npegocTaBneHus
BO3MOXHOCTM MCMOMb30BaHUA B JIMYHOM 3INEKTPOHHOM KabuHeTe YHKUMOHANbHbIX BO3MOXHOCTEMN,
OOCTYMNHbIX OTBETCTBEHHbLIM fMLaM, COrfacHO YCTaHOBMEHHOMY BHELUHMM agMWHUCTPATOPOM OpraHu3auum
(BHELWIHMM agMuHMCTpaTopoMm 060cobneHHoro nogpasaeneHns) ypoBHIo gocTyna.

37. 3aaBMTENN PErNCTPUPYIOTCS B CUCTEME y4eTa M 00paboTkm obpaleHun nyTeM BHECEHNA B hopMy
pernctpaumm Ha MHTEPHET-CanTe cneaylLwmnx ceeaeHnn o cebe:

dammnug, cobCTBEHHOE MMSA, OTYECTBO (€CNKM TakoBOE MMEETCs), agpec MecTa XuTenbcTBa (MecTa
npebbiBaHns), aDOHEHTCKMIA HOMEpP COTOBOW MOABMXXHOW 3NIEKTPOCBA3W, agpec SNEeKTPOHHOW MoYThbl - Ans
dmanyeckoro nmua;

y4YeTHbIi HOMep nnaTtenbluMka, HaMMeHOoBaHMe, agpec MecTa HaxOoXOEHWs opraHuM3auun, a Takke
dammnud, cobCcTBEHHOE NMS, OTYECTBO (ECNM TakoBOE MMEETCS), agpec ANEKTPOHHON NOYTbl M aDOHEHTCKUIA
HOMEP COTOBOW MOABWXHOW 3fIEKTPOCBA3M PYKOBOAMTENS WM NMua, YNOSIHOMOYEHHOrO MOAMUCHIBATb
obpalleHuns, - Ans Lpuandeckoro nuua.

Mpn aTOM OOMH agpec SNEKTPOHHOW MOoYTbl M OAWH aBOHEHTCKMM HOMep COTOBOW MOLBUXKHOM
3NEKTPOCBA3N MOryT BbiTb MCNOMb30BaHbI ANA pernctpaummn He 6onee 0AHON y4ETHOM 3anncu 3asBUTENS.

38. B xope peructpaumm 3asaBUTENb NOATBEP)KOAEeT abOHEHTCKMA HOMEpP COTOBOW MNOOBWKHOM
9NEKTPOCBA3N NyTEM BHECEHMS KoAda noaTBepXxaeHus, nonyyvyeHHoro B CMC-coobuieHnn Ha yka3aHHbIn
HOMep.

Mo 3aBepLleHMM perncTpaumm 3asBuTens cuctema yyeta n obpaboTtkn obpalleHnii B aBTOMaTu4eCcKoM
pexume PopMUPYET NNYHbBIN SNEKTPOHHLIN KAabUHET 3aaBUTENS.

39. AKTnBauus 3assBUTENEM JIMYHOrO 3NEKTPOHHOro kKabuHeTa OCyLLECTBNSIETCA NpU NEPBUYHOM BXOAE B
nopsiake, yCTaHOBMEHHOM pernameHToOM.

40. MNocne akTMBaLMmn NMYHOTO ANEKTPOHHOIO KabnHeTa 3aaBuTESb, ABMSIOLNACA IOPUANYECKUM MNLIOM,
ANa ngeHTuuKaumm n ayteHTudurkauum B cucteme yyeta n obpabotkm obpalleHuii ncnonb3yeTt cpeacTso
aurt.

Mocne akTMBauMM NWYHOIO 3NEKTPOHHOrO kKabwHeTa 3asBuTENb, ABMASKOLWWACA rpaXxaaHWHOM, AnS
naeHTMdmkauum n ayteHtudmkaumm B cucteme yyeta n obpaboTtkm obpalleHmin MoXeT UCnonb30BaTh:

NOrVH 1 Naporb, CHOPMUPOBAHHbBIE UM NPU perucTpauumn B cucteme ydeta n obpabotkn obpalleHuni;

NOrMH 1 Naporsib, chopMUPOBaHHbIE B NpoLecce perucTpauun B HauMoHanbHOW NOYTOBOW 3MNEKTPOHHON
cucTeme;

cpeacteo IUIT.

41. MNMocne NpoxoXxaeHus 3asBuUTENeM npouenyp naeHTudukaumm n ayTeHTMgukaumm cncrema yyeta um
o6paboTkM obpalweHnn ocywecTBNseT €ero aBTopu3auuto nyTem npefoCcTaBNeHnss BO3MOXHOCTU
NCNONb30BaHUS B NINYHOM 3NEKTPOHHOM KabuHeTe AOCTYMNHbIX eMy (PYHKLMOHANbHbLIX BO3MOXHOCTEMN.

42. MNepeyeHb PYHKUMOHAMNbHbIX BO3MOXHOCTEN CUCTEMBbI y4eTa U 06paboTkm obpalleHnin, AOCTYMNHbIX
BHELUHEMY aAMWHUCTPATOPy OpraHumsaumu, BHELWHeMy agMuHucTpaTopy o60coGrneHHoro noapasgeneHus,
OTBETCTBEHHbIM fMuaM, 3asBUTEN0, a Takke YPOBHUM [OCTyna K (PYHKUMOHANbHbIM BO3MOXHOCTSM,



[AOCTYMHbIM OTBETCTBEHHbIM NMLAM, ONpeaensoTCs pernaMmeHToMm.
Mopsaok perncTpauuMm rocygapCTBEHHbIX OpraHuM3auMin B cucteme yyeta M obpaboTku obpalleHuit,
CO3[aHus U BEAEHUS UX YYETHbIX 3anuncern ycTaHaBNMBaETCS perfiaMeHToM.




